Meeting Agenda
SOUTH DAKOTA BOARD OF ACCOUNTANCY

via Zoom
or Call +1-346-248-7799 Meeting ID:729 257 1422 Passcode: 957016

January 31, 2023, 9:00 a.m. (CST)

- A=Action
D=Discussion
|=Information

A Callto Order..........ooovoooooveoreeee e Budahl

B. PublicComment.................ooiiiiiii SO Oratory

C A-Approval of Minutes of Meeting December 15, 2022................. N 2-3

D. A-Approval of Certificates & Firm Permits........................... e 4-5

E. A-Approval of Financial Statements thrbugh December 2022........... 6-15

F. A—Réport toBoardon Grades..........c.coocev i 16-17

G. D-Executive Director’s Report....; ........................... TR 18
AICPA

H. D-Draft 8-Point plan to address the CPA pipeline........................... 19-22
NASBA

. D-Exposure Draft, Proposed Statements on Standards for CPE. 23-76

EXECUTIVE SESSION pursuant to SDCL 1-25-2

J. Equivalent Reviews, follow-up, and AUP for Board Review and/or
Approval..................... L e e e e ' Spt. Pkt

FUTURE MEETING DATES (all times CDT)
K. Meeting Dates
March 22 — 8:30 a.m. Zcom Meeting
April 26 — 2:30 p.m. Zoom Meeting

L. Adjournment



Meeting Minutes
SOUTH DAKOTA BOARD OF ACCOUNTANCY
Meeting Via Zoom
December 15, 2022 8:30 a.m. CST

Chair Deidre Budahl called the meeting to order at 8:31 a.m. A quorum was present.

Members Present: Jay Tolsma, Russell Olson, Holly Engelhart Jeff Smith, Jeff Strand, and
Deidre Budahl.

Others Present: Nicole Kasin, Executive Director; Julle Ilverson, Licensing Admlnlstrator and
Jerry McCabe Staff Attorney DLR

Engelhart made a motion to approve the agenda. Strand seconded the motion. MOTION PASSED.
(Tolsma excused)

The Chair opened the floor for public comment. No ‘comments were received.

Olson made a motion to approve the October 18, 2022, meeting minutes. Smith seconded the motion.
MOTION PASSED. (Tolsma excused)

Engelhart made a motion to approve the issuance of certificates and firm permits through December
9, 2022. Strand seconded the motion. MOTION PASSED. (Tolsma excused)

Olson made a motion to approve the financial statements through November 2022. Strand seconded
the motion. MOTION PASSED. (Tolsma excused)

- The Board discussed the NASBA Executive Director/Legal Counsel Conference being held in
Tuscan, AZ February 27 to March 1, 2023. :

Strand made a motion to approve travel for the Executive Director and Legal Counsel to attend the
NASBA Executive Director/Legal Counsel Conference being held in Tucson, AZ February 27 —March
1, 2023. Engelhart seconded the motion. MOTION PASSED. (Tolsma excused).
Jerry McCabe joined the meeting at 8:37. Jay Tolsma joined the meeting at 8:38.

Executive Director Kasin discussed her report on the status of CPE extensions, CPE audits, and
NASBA CPA Evolution.

The Board discussed the July 22, 2022 NASBA Board of Directors Meeting Minutes, the October
28, 2022, Board of Directors Meetlng Hrghllghts and the NASBA October Focus Questions Executive
Overview.

Olson made a motion at 8:46 a.m. to enter executive session for the deliberative process for peer
reviews, a follow-up, and draft AUP. Strand seconded the motion. MOTION PASSED.

The Board came out of executive session at 9:16 a.m.

~Strand made a motion to accept the peer reviews as discussed in executive session. Engelhart
. seconded the motion. MOTION PASSED.

Tolsma made a motion to accept the peer review follow-up as discussed in executive session. Smith
seconded the motion. MOTION PASSED. (Olson abstained)



Strand made a motion to accept the draft AUP with proposed changes as discussed in executive
- session. Engelhart seconded the motion. MOTION PASSED. (Olson abstained)

FUTURE MEETING DATES (all times CT)
January 31, 2023 - 9:00 a.m. Zoom meeting
March 22, 2023 - 8:30 a.m. Zoom meeting
April 26, 2023 — 2:30 p.m. Zoom meeting

Olson made aﬂrnf{&gﬁﬂtgadjourn the meeting. Strand seconded the motion. MOTION PASSED.

All business having come before the board was concluded and Chair Deidre Budahl adjourned the
meeting at 9:27 a.m.
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~ Number

3617
3618
3619
3620
3621

3622

CERTIFIED PUBLIC ACCOUNTANT CERTIFICATES

BOARD COPY

Issued Through January 24, 2023

~ Name

Spencer Jay Olson
Samuel Japheth Grev
Nicho-las William Young
Molly Beth Stulken
Kristen Ann Boyle

Jonathan Michael Ludwig

Date Issued

12/14/22
12/20/22
12/30/22
01/05/23
01/19/23

01/20/23

Location

Sioux Falls, SD
Sioux Falls, SD
Sioux Falls, SD
Pierre, SD |
Sioux Fﬂls, SD

Milbank, SD



FIRM PERMITS TO PRACTICE PUBLIC ACCOUNTANCY

Number

1782

1783

1784

San Francisco, CA

BOARD COPY
Issued Through
January 24, 2023
Name Date Issued
KCoe, Matson and Isom, LLP 12/19/22
Salina, KS ‘
~ TwoNine Tax Prep, LLC 01/05/23
Milbank, SD
~ Novogradac & Company LLP 01/06/23

Basis/Comments

New Firm

New Firm

New Firm:



BA1409R1 ] _ STATE OF SOUTH DAKOTA
‘ : CASH CENTER BALANCES
AS OF: 12/31/2022

AGENCY: 10} LABOR & REGULATION

BUDGET UNIT: 1031 BROARD OF ACCOUNTANCY - INFO
COMPANY CENTER ACCOUNT BALANCE DR/CR CENTER DESCRIPTION
6503 103100061802 1140000 476,904.84 DR BOARD OF ACCOUNTANCY
COMPANY/SOURCE TOTAL 6503 618 476,904.84 DR *
COMP/BUDG UNIT TOTAL 6503 1031 ' 476,904.84 DR **

BUDGET UNIT TOTAL 1031 476,904.84 DR ***

PAGE

169



BAO205AD 12/31/2022

AGENCY 10

LABOR & REGULATION

BUDGET UNIT 1031 BOARD OF ACCOUNTANCY - INFO
CENTER-5 10310 BOARD OF ACCOUNTANCY

COMP

: DOCUMENT
CENTER ' ACCOUNT NUMBER

COMPANY NO 6503
COMPANY NAME PROFESSIONAL & LICENSING BOARDS

6503
6503

6503
6503
6503

6503
6503
6503

6503
6503
6503

6503
6503

6503
6503
6503

6503
6503
6503

6503

6503

6503
6503

6503
6503

CGEX221130
CGEX221213

103100061802 51010100
103100061802 51010100

OBJSUB: 5101010 F-T EMP SAL & WAGES

103100061802 51010200 CGEX221130
103100061802 51010200 CGEX221213
103100061802 51010200 CGEX221221

CBJSUB: 5101020

OBJECT: 5101 EMPLOYEE SALARIES

103100061802 51020100 CGEX221130
103100061802 51020100 CGEX221213
103100061802 51020100 CGEX221221

OBJSUB: 5102010 OASI-EMPLOYER'S SHARE

103100061802 51020200 CGEX221130
103100061802 51020200 CGEX221213
103100061802 51020200 CGEX221221

OBJSUB: 5102020
103100061802 51020600
103100061802 51020600

RETIREMENT-ER SHARE
CGEX221130
CGEX221213

OBJSUB: 5102060

103100061802 51020800 CGEX221130
103100061802 51020800 CGEX221213
103100061802 51020800 CGEX221221

OBJSUB: 5102080 WORKER'S COMPENSATION

103100061802 51020900 CGEX221130
103100061802 51020900 CGEX221213
103100061892 51020900 CGEX221221

OBJSUB: 5102090
OBJECT: 5102

GROUP: 51
103100061802 52031500
103100061802 52031500

EMPLOYEE BENEFITS

PERSONAL SERVICES
CGEX221208
CGEX221208

OBJSUB: 5203150
103100061802 52032600
103100061802 52032600

OBJSUB: 5203260
103100061802 52032800
103100061802 52032800

CGEX221220
CGEX221220

AIR-COMM-QUT-OF-STATE
CGEX221220
CGEX221220

P-T/TEMP EMP SAL & WAGES

HEALTH/LIFE INS.-ER SHARE

UNEMPLOYMENT COMPENSATION

NON-TAXABLE MEALS/IN-ST

POSTING
DATE

12/02/2022
12/16/2022

12/02/2022
12/16/2022
1z2/28/2022

12/02/2022
12/16/2022
12/28/2022

12/02/2022
12/16/2022
12/28/2022

12/02/2022
12/16/2022

12/02/2022
12/16/2022
12/28/2022

12/02/2022
12/16/2022
12/28/2022

12/09/2022
12/08/2022

12/21/2022
12/21/2022

12/21/2022
12/21/2022

STATE OF SOUTE DAKOTA
MONTHLY EXPENDITURE REPCRT
FOR PERIOD ENDING: 12/31/2022

JV APPVL #,
OR PAYMENT i

109624
106647

114962
114963

114963
114962

PAGE

AMOUNT

2,740.82
3,140.67

5,881.49
1,481.30
1,530.40

480.00

3,491.70
9,373.18
294.20
326.32
36.72

657.24
253.35
280.25

28.80-

562.40
771.82
825.81

1,597.63
10.15
11.20

1.15

22.50
.55
.62
.06

1.23
2,841.00
12,214.19
40.00
40.00

80.00
1,097.20
609.20

1,706.40
48.65
35.85

151

DR/
CR

DR
DR

DR
DR
DR
DR

DR
DR
DR
DR
DR

DR
DR
DR
DR

DR
DR
DR’

DR
DR
DR
DR

DR
DR
DR
DR

DR
DR
DR
DR
DR

DR
DR
DR

DR
DR
DR

*&

*k
J k%



BAO205A5 12/31/2022 STATE OF SOUTH DAKOTA

MONTHLY EXPENDITURE REPCRT
FOR PERIOD ENDING: 12/31/2022

AGENCY 10 LABOR & REGULATION
BUDGET UNIT 1031 - BOARD OF ACCOUNTANCY - INFO
CENTER-5 10310 BOARD OF ACCOUNTANCY

COMP

6503
6503

6503
6503

6503
6503

6503

6503

6503

6503

6503

6503
6503

6503
6503

6503

6503
6503
6503

€503
6503

DOCUMENT POSTING JV APPVL #, SHORT VENDOR
CENTER ACCOUNT NUMBER DATE OR PAYMENT #  NAME NUMBER
OBJSUB: 5203280 OTHER-PUBLIC-OUT-OF-STATE
103100061802 52033000 CGEX221220 12/21/2022 114963
103100061802 52033000 CGEX221220 12/21/2022 114962
OBJSUB: 5203300 LODGING/CUT-OF-STATE
103100061802 52033200 - CGEX221220 12/21/2022 114963
103100061802 52033200 CGEX221220 12/21/2022 114962
OBJSUB: 5203320 INCIDENTALS-OUT-OF-STATE
103100061802 52033500 CGEX221220 12/21/72022 114963
103100061802 52033500 CGEX221220 12/21/2022 114962
OBJSUB: 5203350 NON~TAXABLE MEALS/OUT—ST
OBJECT: 5203 TRAVEL :
103100061802 52041800 DP311099 01/01/2023
OBJSUB: 5204180 COMPUTER SERVICES-STATE
103100061802 52042000 PL311057 12/21/2022
OBJSUB: 5204200 CENTRAL SERVICES
103100061802 52042200 : IN1005026 12/21/2022 02476369  ABBUSINESS 12036980
OBJSUB: 5204220 EQUIBMENT SERV & MAINT
103100061802 52042300 231004 JUL-JUN23 12/21/2022 014314 SUNSETOFFI 12627537
OBJSUB: 5204230 JANITORIAL & MAINT SERV
103100061802 52043300 E0133-006 12/07/2022
OBJSUB: 5204330 COMPUTER SOFTWARE LEASE :
103100061802 52045210 ACCOUNTRENT22-23 12/23/2022 02476952  MCGINNISRO 12074040
103100061802 52045210 N9682101 12/14/2022 00826260  QUADIENTLE 12219369
OBJSUB: 5204521 REVENUE BOND LEASE PYMTS
103100061802 52045300 TL311152 12/21/2022
103100061802 52045300 8381416X11242022 12/14/2022 00055897  ATTMOBILIT 12279233
OBJSUB: 5204530 TELECOMMUNICATIONS SRVCS
103100061802 52045400 5159417006 1022 12/14/2022 02475219  XCELENERGY 12023853
OBJSUB: 5204540 ELECTRICITY
103100061802 52047400 CI103A-015 12/16/2022 325104
103100061802 52047400 €I103a-015 12/16/2022 325104
103100061802 52047400 CI103a-015 12/16/2022 325104
OBJSUB: 5204740 BANK FEES AND CHARGES
103100061802 52049600 811 12/14/2022 00825700  NATIONALAS 12005047
103100061802 520439600 825 12/28/2022 00828274  NATIONALAS 12005047

OBJSUB: 5?04960 OTHER CONTRACTUAL SERVICE
i

VENDOR
GROUP

PAGE

AMOUNT

84.
1,370.
1,027.

2,398,
70.
36.

106.
130.
1z20.

250.
4,625.
528.:

528.
446.

446.
83.

83,
159,

159.
9l1.

91.
1,380.

672

2,053.
96.
lo02.

198.

29

29,
116.
11s8.
116.

116.
6,312.
4,827.

11,139.

.36

152

DR/
CR

DR
DR
DR

DR
DR
DR

DR
DR
DR

DR
DR
DR

DR
DR

DR
DR

DR

‘DR

DR
DR

DR
DR
DR

DR
DR
DR

DR
DR

DR
DR
DR
CR

DR
DR
DR

DR



BAO205A5  12/31/2022

AGENCY 10
AUDGET UNIT 1031

FOR

LABOR & REGULATION
BOARD OF ACCOUNTANCY - INFO

STATE OF SOUTH DAKOTA

MONTHLY EXPENDITURE REPORT

PERIOD ENDING: 12/31/2022

CENTER-5 103;0 BOARD OF ACCOUNTANCY
‘ DOCUMENT POSTING  JV APPVL #,
COMP  CENTER ACCOUNT NUMBER DATE OR PAYMENT #
OBJECT: 5204 CONTRACTUAL SERVICES
6503 103100061802 52050200 143101-1 12/14/2022 02475596
OBJSUB: 5205020  OFFICE SUPPLIES
OBJECT: 5205 SUPPLIES & MATERIALS
6503 103100061802 52079010 B16191018" 12/21/2022 02476227
CBJSUR: 5207901 COMPUTER HARDWARE
OBJECT: 5207 CAPITAL OUTLAY
6503 103100061802 5228000 T103-078 12/07/2022
OBJSUB ; 5228000 OPER TRANS OUT -NON BUDGT
OBJECT: 5228 NONOP EXP/NONBGTD OF TR
GROUP: 52 OPERATING EXPENSES
COMP : 6503
CNTR: 103100061802

B. UNIT: 1031

SHORT
NAME

INNOVATIVE

SHIINTERNA

VENDOR  VENDOR
NUMBER  GROUP
12550348

12011614 01

PAGE

AMOUNT

14,846.14
25.00

25.00
25.00
67.25

67.25
67.25
450.88

450.88

450.88
20,014.79
32,228.98
32,228.98
32,228.98

153

DR/
CR

DR *x
DR

DR *
DR **
DR

DR * -
DR **
DR

DR *

DR **

DR *k%
DR **%x
DR *hkk%
DR dkdkkk



South Dakota Board of Accountancy

Balance Sheet
As of December 31, 2022

ASSETS
Current Assets
- ——Checking/Savings
1130000 - Local Checking - Great Western
1140000 - Pool Cash State of SD

Total Checking/Savings

Other Current Assets
1131000 - Interest Income Receivahble
1213000 - Investment Income Receivable

Total Other Current Assets
Total Current Assets

Fixed Assets
1670000 - Computer Software
Original Cost
1770000 - Depreciation

Total 1670000 - Computer Software
Total Fixed Asséts
TOTAL ASSETS
LIABILITIES & EQUITY
Liabilities
Current Liabilities

Accounts Payable
2110000 - Accounts Payable

Total Accounts Payable

Other Current Liabilities
2430000 - Accrued Wages Payable
- 2810000 - Amounts Held for Others

Total Other Current Liabilities
Total Current Liabilities

Long Term.Liabilities
2960000 - Compensated Absences Payable

Total Long Term Liabilities

Total Liabilities

Equity
3220000 - Net Position .
3300100 - Invested In Capital Assets

3900 - Retained Earnings
Net Income

Total Equity
TOTAL LIABILITIES & EQUITY

Dec 31, 22

. 385.08
476,904.84

477,289.92

-6,549.82
1,236.26

-5,313.56

471,976.36

34,075.00
-26,502.84

7.572.16

'7,572.16

479,548.52

2,365.77

2,366.77

11,529.81

28,923.12

40,452.93

42,818.70

32,104.79

3210479

74,923.49

310,252.58

7,572.44
-22,714.83
109,514.84

404 ,625.03

479,648.62

Page 1



South Dakota Board of Accountancy

Profit & Loss Budget vs. Actual
July through December 2022 :

© Ordinary Income/Expense

4293650 -
4293551
4293552
4283553
4293554
4293566
4293557
4293558
4293560
4293561

4293562
4293563

4293564
4293566
4293567

4293568
4293569

4293570
4293571
4293572
4293573

4293574 -

4491000 -
* Legal Recovery Cost

4896021

Initial Individual Certificate

- Certificate Renewals-Active

- Certificate Renewals-Inactive

- Certificate Renewals-Retired

- Initial Firm Permits

- Firm Permit Renewals

. Initiai Audit

+ Re-Exam Audit _

- Late Fees-Initial Certificate

- Late Fees-Certificate Renewals

- 'Late Fees-Firm Permits
- Late Fees-Firm Permit Renewals

- Late Fees-Peer Review
- Firm Permit Owners
- Peer Review Ad‘min Fee

- Firm Permit Name Change
+ Initial FAR

- Initial REG

- inital BEC

- Re-Exam FAR
- Re-Exam REG

Re-Exam BEC

Interest and Dividend Revenue

Total Income

Expense
5101000

5102010

5102080

5203010
5203020

5203230
5203260
5203280
5203300
5203320

- Annual/Sick Leave Compensation
5101010 -
5101020 -
5101030 -
- OASI-Employer's Share
5102020 -
5$102060 -
- Worker's Compensation
5102090 -

F-T Emp Sal & Wages
P-T/Temp Emp Sal & Wages
Board & Comm Mbrs Fees

Retirement-ER Share
Health /Life Ins.-ER Share

Unemployment Insurance

» Auto--State Owned

- Auto-Private-Ownes Low Mileage
5203030 -
5203100 -
5203120 -
5203140 -
5203160 -
- O8-Auto Private High Mileage
- 0S-Air Commercial Carrier

- OS-0Other Public Carrier

- OS-Lodging ’

- O8-Incidentals to Travel

In-State-Auto- Priv. High Miles

In State-Lodging

In State-incidentals to Travel
InState-Tax Meals Not Overnigt
InState-Non-Tax Meals OverNight

Jul - Dec 22 Budget $ Over Budget % of Budget
1,025.00 2,500.00 -1,475.00 41.0%
64,400.00 62,500.00 1,900.00 103.0%
18,450.00 19,500.00 - -1,050.00 94.6%
1,760.00 1,500.00 260.00 17.3%
400.00 700.00 -300.00 57.1%
14,300.00 14,500.00 -200.00 98.6%
270.00 900.00 -630.00 30.0%
840.00 2,460.00 -1,620.00 34.1%
150.00 0.00 150.00 100.0%
2 .450.00 3,000.00 -550.00 81.7%
0.00 0.00 0.00 0.0% -
350.00 500.00 -150.00 70.0%
800.00 1,360.00 -500.00 61.5%
120,045.00 109,000.00 11,045.00 110.1%
975.00 5,500.00 -4,525.00 17.7%
~75.00 100.00 -25.00 75.0%
300.00 1,140.00 -840.00 26.3%
60.00 680.00 -600.00 9.1%
150.00 930.00 -780.00 16.1%
600.00 1,860.00 -1,260.00 32.3%
690.00 2,310.00 -1,620.00 29.9%
690.00 2,310.00 -1,620.00 29.9%
4,114.66 9,500.00 -5,385.34 43.3%
0.00 1,000.00 -1,000.00 0.0%
232,894.66 243,670.00 -10,775.34 95.6%
-8,281.67
27,914.91 82,212.00 -54,297.09 34.0%
24,643.26 50,018.00 -25,374.74 49.3%
3,120.00 5,509.00 -2,389.00 56.6%
950.40 10,116.00 -9,165.60 9.4%
314875 7.934.00 -4,785.25 39.7%
12,007.92 25,433.00 -13,425.08 47.2%
126.07 198.00 -71.93 63.7%
6.87 132.00 -125.13 52%
0.00 250.00 -250.00 0.0%
119.37 400.00 -280.63 20.8%
528.36 1,500.00 - 971684 35.2%
225.00 1,000.00 -775.00 22 5%
0.00 100.00 -100.00 0.0%
42,00 100.00 -58.00 42.0%
194.00 400.00 -206.00 48.5%
0.00 " 200.00 -200.00 0.0%
3,006.10 7.000.00 -3,993.90 42 9%
316.07 700.00 -383.83 45.2%
3,544.98 9,000.00 -5,455.02 30.4%
154.00 500.00 -346.00 30.8%



South Dakota Board of Accountancy

Profit & Loss Budget vs. Actual
July through December 2022

5203350
5204010

- 0S-Non-Taxable Meals Overnight
- Subscriptions

5204020 -
5204030 -

5204040
5204050
§204080
5204160
5204180
5204181
5204200

5204230
5204330

5204340
5204360

5204530

5204560

5206330

Dues and Membersﬂh'ip Fees
Legal Document Fees

- Consultant Fees-Accounting

- Consultant Fees - Computer

- Consultant Fees--Legal

- Workshop Registration Fees

+ Computer Services-State

- Computer Development Serv-State
- Central Services

5204220 -
+ Janitorial/Maintenance Services
» Computer Software Lease

- Computer Software Maintenance
- Advertising-Newspapers
5204440 -
5204460 -
5204480 -
5204490 -
£204510 -
- Telecommunications Services
5204540 -

Equipment Service & Maintenance

Newsletter Publishing
Equipment Rental

Microfilm and Photography
Rents Privately Owned Property
Rent-Other C

Eilectricity

- Water -
5204590 -
5204730 -
5204740 -
5204960 -
5205020 -
5205028 -
5205310 -
5205320 -

Insurance Premiums/Surety Bonds
Maintenance Contracts

Bank Fees and Charges

Other Contractual Services

Office Supplies

OFFICE SUPPLIES-2

Printing State
Printing/Duplicating/Binding Co

- Supplemental Publications
5205340 -
5205350 -
5205700 -
5207430 -
5207900 -
5207950 -
5207955 -
5207960 -
5228000 -
5228030 -

Microfilm Supplies/Materials
Postage

Retail Gasoline

Office Machines

Computer Hardware

System Development

Computer Hardware Other
Computer Software Expense
Operating Transfers Qut-NonBudg
Depreciation Expense

Total Expense

Net Ordinary Income

Net Income

Jul - Dec 22 Budget $ Over Budget % of Budget

454.00 1,000.00 -548.00 45.4%
0.00 1,300.00 -1,300.00 _0.0%
3,200.00 3,800.00 -700.00 82.1%
0.00 300.00 -300.00 0.0%
0.00 3,700.00 -3,700.00 0.0%
11,851.86 25,000.00 . -13,148.14 47.4%
0.00 0.00 ) 0.00 0.0%
3,475.00 7,500.00 -4,025.00 46.3%
2,113.20 6,000.00 -3,886.80 35.2%
0.00 2,000.00 -2,000.00 0.0%
4,112.71 9,000.00 -4,887.29 45.7%
31.61 300.00 -268:39 . 10.5%
959.04 1,825.00 -865.96 52.6%
368.89 190.00 178.89 194.2%
0.00 1,000.00 -1,000.00 0.0%
0.00 500.00 -500.00 0.0%
0.00 100.00 -100.00 0.0%
1,767.72 4,000.00 -2,232.28 44 2%
0.00 0.00 0.00 0.0%
8,284.50 16,569.00 -8,284.50 50.0%
0.00 500.60 -500.00 0.0%
1,824.03 5,500.00 -3,675.97 33.2%
25047 900.00 -549.53 27.8%
44,70 240.00 -1956.30 18.6%
0:00 1,210.00 - -1,210.00 0.0%
0.00 -0.00 0.00 0.0%
5,077.10 6,650.00 -1,572.90 76.3%
0.00 0.00 0.00 0.0%
279.82 3,000.00 -2,720.18 9.3%
0.00 0.00 0.00 0.0%
0.00 100.00 -100.00 0.0%
91.25 500.00 -408.75 18.3%
0.00 700.00. -700.00 0.0%
0.00 0.00 0.00 0.0%
2,000.00 2,000.00 0.00 100.0%
39.75 0.00 39.75 100.0%
0.00 -100.00 -100.00 0.0%
67.25 6,800.00 -6,732.75 1.0%
0.00 1,000.00 -1,000.00 0.0%
0.00 500.00 -500.00 0.0%

0.00 1,000.00 -1,000.00 0.0% .
2,480.97 8,300.00° -5,819.03 29.9%
2,839.56 5,679.12 -2,839.56 50.0%
123,379.82 331,665.12 -208,185.30 37.2%
109,514.84 -87,895.12 197,409.96 -124.6%
109,514.84 197,409.96 124 6%

-87,895.12




South Dakota Board of Accountancy
PREVIOUS YEAR MONTHLY COMPARISON

December 2022
Dec 22 Dec 21 $ Change % Change
Ordinary Income/Expense
Income
com 4203550 Initial Individual Certificate 150.00 250.00 --100.00 - :40.0%
4293555 - Firm Permit Renewals . 50.00 0.00 50.00 100.0%
4293558 - Re-Exam Audit 150.00 120.00 30.00 25.0%
4293563 - Late Fees-Firm Permit Renewals 50.00 0.00 50.00- 100.0%
4293564 - Late Fees-Peer Review 50.00 250.00 -200.00 -80.0%
4293666 + Firm Permit Owners 260.00 - 0.00 260.00 100.0%
4293569 - Initial FAR 30.00 30.00 0.00 0.0%
4293570 - Initial REG ) 0.00 30.00 -30.00 -100.0%
4293572 - Re-Exam FAR 30.00 120.00 -80.00 -75.0%
4293573 - Re-Exam REG 60.00 120.00 -60.00 -50.0%
4293574 - Re-Exam BEC 90.00 60.00 30.00 50.0%
4491000 - Interest and Dividend Revenue 0.1 0.00 0.1 100.0%
Total Income 920.11 980.00 -59.89 - -B.1%
Expense .
5101010 : F-T Emp Sal & Wages 5,881.43 5,5650.53 330.96 6.0%
5101020 - P-T/Temp Emp Sal & Wages 3,491.70 4,538.54 -1,044.84 -23.0%
5101030 - Board & Comm Mbrs Fees - 000 240.00 ~240.00 -100.0%
5102010 - OASI-Employer's Share 657.24 632.73 24.51 3.9%
5102020 - Retirement-ER Share _ 562.40 605.22 -42.82 7%
5102060 - Health /Life Ins.-ER Share 1,597.63 2,498.33 -900.70 -36.1%
5102080 - Worker's Compensation 22.50 14.11 8.39 59.5%
5102090 - Unemployment Insurance 1.23 0.89 0.34 38.2%
5204010 - Subscriptions 0.00 422 .55 -422 .65 -100.0%
5204040 - Consultant Fees-Accounting . 0.00 3,700.00 -3,700.00 -100.0%
5204180 - Computer Services-State 0.00 528.30 -528.30 -100.0%
5204200 - Central Services 446.70 299.04 147.66 49.4%
5204220 - Equipment Service & Maintenance 4.45 427 0.18 4.2%
5204230 - Janitorial/Maintenance Services 1569.84 145631 . 14.53 10.0%
5264330 - Computer Software Lease 182.02 0.00 182.02 100.0%
5204460 - Equipment Rental 79.00 79.00 0.00 0.0%
52044890 - Rents Privately Owned Property ’ 1,380.75 1,380.75 0.00 0.0%
5204530 - Telecommunications Services 198.33 203.95 -5.62 -2.8%
5204540 - Electricity 0.00 75.26 -75.26 -100.0%
5204740 - Bank Fees and Charges 116.60 -117.38 233.98 199.3%
5205320 - Printing/Duplicating/Binding Co 0.00 18.25 -18.25 -100.0%
5207900 - Computer Hardware 67.25 0.00 67.25 100.0%
5228000 - Operating Transfers Out-NonBudg - 450.88 686.18 -235.30 -34.3%
5228030 - Depreciation Expense 473.26 473.26 0.00 0.0%
Total Expense - 15,773.27 21,977.09 -6,203.82 -28.2%
Net Ordinary Income -14,853.16 -20,807.09 6,143.93 29.3%

Net.Income ) -14,863.16°  -20,997.09 6,143.93 29.3%
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July through December 2022

South Dakota Board of Accountancy
PREVIOUS YEAR TO DATE MONTHLY COMPARISON

Jul-Dec22  Jul-Dec 21 $ Change % Change
Ordinary Income/Expense
Income
—42935650 - Initial Individual Certificate 1,025.00 1,400.00 -375.00 -26.8%
4293551 - Certificate Renewals-Active 64,400.00 65,140.00 -740.00 1.1%
4293552 - Certificate Renewals-Inactive 18,450.00 19,800.00 -1,350.00 -6.8%
4293563 - Ceriificate Renewals-Retired 1,760.00 1,610.00 150.00 9.3%
4293554 - Initial Firm Permits 400.00 250.00 - 150.00 60.0%
4293555 - Firm Permit Renewals 14,300.00 14,800.00 -800.00 -4.0%
4293557 - Initial Audit 270.00 210.00 60.00 28.6%
4293558 - Re-Exam Audit 840.00 916.12 -76.12 -8.3%
4293560 - Late Fees-Initial Certificate . 150.00 100.00 50.00 50.0%
4293561 - Late Fees-Certificate Renewals ] 2,450.00 2,750.00 -300.00 -10.9%
4293563 - Late Fees-Firm Permit Renewals 350.00 650.00 -300.00 -46.2%
4293564 - Late Fees-Peer Review - 800.00 850.00 -50.00 -5.9%
4293566 - Firm Permit Owners 120,045.00 128,210.00 -8,165.00 -6.4%
. 4293567 - Peer Review Admin Fee 975.00 600.00 375.00 62.5%
4293568 - Firm Permit Name Change 75.00 75.00 0.00 0.0%
4293569 - Initial FAR : 300.00 390.00 -80.00 -23.1%
4293570 - Initial REG 60.00 240.00 -180.00 -75.0%
4293571 - Inital BEC 150.00 210.00 -60.00 -28.6%
4293572 - Re-Exam FAR 600.00 1,050.00 -450.00 -42.9%
4293573 - Re-Exam REG 690.00 800.00 -210.00 -23.3%
4293574 - Re-Exam BEC- 690.00 630.00 60.00 9.5%
. 4491000 - Interest and Dividend Revenue 4,114.66 7,149.03 -3,034.37 -42 4%
4896021 - Legal Recovery Cost 0.00 3,351.89 -3,351.89 -100.0%
Total Income 232,804.66 251,382.04 -18,487.38 -7.4%
Expense
£101000 - Annual/Sick Leave Compensation -8,281.67 0.00 -8,281.67 -100.0%
5101010 - F-T Emp Sal & Wages 27.914.91 34,107.85 -6,192.94 -18.2%
5101020 - P-T/Temp Emp Sal & Wages 24 643.26 25,968.02 -1,324.76 -B1%
5101030 - Board & Comm Mbrs Fees 3,120.00 3,000.00 120.00 4.0%
5102010 - OASI-Employer's Share 950.40 3,925.47 -2,975.07 -75.8%
5102020 - Retirement-ER Share 3,148.75 3,604.57 -455.82 -12.7%
5102060 - Health /Life Ins.-ER Share 12,007.92 15,052.61 -3,044.69 -20.2%
5102080 - Worker's Compensation 126.07 84.08 41.99 49.9%
5102090 - Unemployment Insurance 6.87 546 1.41 25.8%
5203020 - Auto-Private-Ownes Low Mileage 119.37 141.22 -21.85 -156.5%
5203030 - In State-Auto- Priv. High Miles 528.36 687.96 -159.60 -23.2%
5203100 - In State-Lodging 225.00 169.00 56.00 331%
5203140 - InState-Tax Meals Not Overnigt 42.00 42.00 0.00 0.0%
5203150 - InState-Non-Tax Meals OverNight 194.00 94.00 100.00 106.4%
5203260 - OS-Air Commercial Carrier . 3,006.10 0.00 3,006.10 100.0%
5203280 - OS-Other Public Carrier 316.07 0.00 316.07 100.0%
5203300 - OS-Lodging _ 3,544.98 0.00 3,544 98 100.0%
5203320 - OS-Incidentals to Travel 164.00 0.00 154.00 100.0%
5203350 - OS-Non-Taxable Meals Overnight 454.00 0.00 454.00 100.0%
5204010 - Subscriptions 0.00 422.55 -422 55 -100.0%
5204020 - Dues and Membership Fees 3,200.00 3,200.00 0.00 0.0%
5204040 - Consultant Fees-Accounting ' 0.00 3,700.00 -3,700.00 -100.0%
5204050 - Consultant Fees - Computer 11,851.86 775.36 7.0%

11,076.50
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- - South Dakota Board of Accountancy |
PREVIOUS YEAR TO DATE MONTHLY COMPARISON

July through December 2022

5204160 - Workshop Registration Fees
5204180 - Computer Services-State

5204181 ~Computer Development Serv-State
5204200 - Central Services
5204220 - Equipment Service & Maintenance
5204230 : Janitorial/Maintenance Services
5204330 - Computer Software Lease
5204460 - Equipment Rental
5204490 - Rents Privately Owned Property
5204530 - Telecommunications Services
5204540 - Electricity
5204560 - Water
5204740 - Bank Fees and Charges
5205020 - Office Supplies
5205320 - Prinfing/Duplicating/Binding Co
5205350 - Postage
5205700 - Retail Gasoline
5207900 - Computer Hardware
5228000 - Operating Transfers Qut-NonBudg
5228030 - Depreciation Expense.

Total Expense
Net Ordinary Income

Net Income

Jul-Dec 22  Jul - Dec 21 $ Change % Change
3,475.00 0.00 3,475.00 100.0%
2,113.20 2,608.50 -495.30 -19.0%

0.00 162.50 -162.50 ~ ~ -100:0%
411271 4,395.07 -282.36 -6.4%
31.61 29.18 243 8.3%
959.04 871.86 87.18 10.0%
368.89 714.70 -345.81 -48.4%
1,767.72 1,947.77 -180.05 -9.2%
8,284.50 8,284.50 0.00 0.0%
1,824.03 1,174.72 649.31 55.3%
250.47 372.85 -122.38 -32.8%
4470 67.05 -22.35 -33.3%
5,077.10 3,474.18 1,602.92 46.1%
279.82 158.92 120.90 76.1%
91.25 98.55 -7.30 -7.4%
2,000.00 0.00 2,000.00 100.0%
30.75 0.00 39.75 100.0%
67.25 0.00 67.25 100.0%
2,480.97 3,361.30 -880.33 -26.2%
2,839.56 2,839.56 0.00 0.0%
123,379.82 136,842.50 -12,462.68 9.2%
109,5614.84 115,5639.54 -6,024.70 -52%
109,5614.84 115,5639.54 -6,024.70 -5.2%
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REPORT TO BOARD ON GRADES
" Nicole Kasin

The grades were posted for review for the 75" window. These grades are through

- ~December 2022, Thave included the average scores per school since CBT started along — -
with the number of students that have sat for their school respectively. The last chart
shows the averages for the past '8 windows.

Overall Average Window 1-75

[ Window - | (Al |
Average of
Score. Section

Grand

School AUD BEC FAR =~ REG Total
Augie 76 75 74 75 75
BHSU 71 _ 72 70 71 71

| COTech 65 69 69 73 69
DsuU 67 72 65 71 - 69
Dwu 70 68 66 73 69
Mt Marty 65 67 67 689 - 67
NAU _ 69 85 67 70 68
NSU - 73 70 71 71 71
05 74 74 71 73 73
SDSU 75 78 76 78 76
usbh 76 76 73 74 75
USF 72 76 72 75 73
Grand Total 73 74 72 73 73

Students per section per school smce CBT Began (3 or more parts)

| Window Ay ]

Count of

Score Section

: . : Grand -

-1 School AUD BEC FAR REG Total
Augie 126 123 - 123 138 510
BHSU 155 152 147 139 593
COTech 23 21 14 14 72
DSU : 39 - 33 35 30 137
DWU 0 @ A 34 29 134
Mt. Marty 26 29 20 20 95
NAU 16 - 23 27 25 " 91
NSU 116 142 103 122 483
0s 374 366 385 358 1483
SDSU 49 45 39 44 177
USD 398 386 402 382 1568
USF 125 106 117 97 445
Grand Total 1487 1457 1446 1398 5788




Average for past 8 windows (3 or more parts)

| Window | (Multiple Items) |
Average of
—-Score— - | Section e p———
' . Grand

-School AUD BEC " FAR REG Total
Augie 80 87 79 78 81
BHSU 73 77 73 72 74
DSU 67 72 60 76 68
DwWuU 69 67 68 68 68
NSU 72 77 63 74 70 -
0s 72 80 71 78 74
SDSsU 79 83 81
usb 74 81 70 74 74
USF 71 77 67 72 71
Grand Total 73 78 70 75 73

The Board needs to fatify the scores of the 2022-4 (75" Window) grades.




EXECUTIVE DIRECTOR’S REPQRT
Nicole Kasin

CPE Audits
The list of licensees has been selected for CPE audits and letters were sent out to those selected
on September 15, 2022. The documentation was due in our office no later than October 31,

2022. Additional individuals were added after CPE extension requests were approved or denied.

The following is the current status of the audits as of January 23,2023:

Selected | Complied | Not Granted | Approved | Failed CPE
' Complied | Extension | CPE Audit | Audit
CPA : 131 129 2 0 123 0
(Active)
CPA—Out | 134 134 0 0 134 0
of State ‘
Affidavit

Legislative Session - 2023
SB 76 — An Act to provide for licensure by endorsement for certain licensed professional and
occupations https://sdlegislature.gov/Session/Bill/23942/244665

NASBA Issues/Topics
1. CPA Evolution
.a. Model Rules approved by NASBA/AICPA. The following are conflicts with our
rules, but through discussion, these are the items the board is looking to move
forward with:
i. Principles 1 & 2 undergraduate level not counting towards 24 hours in
accounting
1. Responses received from colleges/universities did not have any
negative feedback with making this proposal change.
b. Implementation proposed for January 2024

Board Discussion
s Any New Business/topics?



DRAFT 8-POINT PLAN TO ADDRESS THE CPA PIPELINE
EXECUTIVE SUMMARY

Introduction

An intentional and consistent effort is required to encourage many talented people to become
CPAs. Ensuring that the pipeline of students is robust enough to meet market needs requires a
collective effort to address systemlc hurdies to entry, including attractlveness cost, time, and
‘reward.

What follows is a draft package of initiatives designed to better position students and the system
for success. This draft plan will continue to grow and evolve through this phase of discussion
and will become even more impactful through input from key stakeholders.

Initiatives outlined in brief here will align with the ongoing profession-wide, multi-stakeholder
efforts to attract students to the accounting profession, educate and prepare them for l1censure
and ready them for careers in accountmg

e The program,fls designed to bz’;one of rﬁiny ways to bridge the gap between education and
practice. (Other ways mcludé tfadltlonal internships, advance placement high school credits,
dual credit hlgh/school collé "fprograms CLEP, community college courses)

¢ - [EEP is a cost-effectiv ﬂexi’gle and scalable alternative route for the student/employee to
earn up to 30 hours of academic credit.

e The program is being developed by AICPA and NASBA with input from firms, students,
young professionals, academics, state CPA societies, and state boards of accountancy.

¢ [EEP will increase accessibility to and affordability of entry into the profession for a diverse
pool of candidates. The program will benefit both candidates and firms by recruiting more
students into the pipeline and helping them reach their CPA licenses.

e Success will mean a pilot program by the Fall 2023.

[4




: completed over haIf

" For decades the profes

30-hour Communication Campaign

While prescriptive guidance on the additional educational hours required for licensure would

—diminish-flexibility students often need, powerful examples of how to achieve 150 hours

could eliminate uncertainties among students and further align candidate coursework with -
firm and employer needs in their new hires.

This effort will focus on showcasing students using their 30 hours in creative ways that help
with career readiness.

Content for students and their influencers will include presentations, talklng points, and other
deliverables, informed by survey data from firms on desired skills.

Success will mean content released at the start of Q2 2023,

external pressures on the candidates, the 18-
sections of the CPA Exam is viewed as being to.

We will increase our efforts to wi
window for candidates.

Evolution provides :
the state boards ar

Adjusting the 18-m&

Consider and Address Jurisdictional Barriei*g to Initial Licensure

: s worked on uniformity across state lines through the mobility
and substantial equivalency provisions contained in the Uniform Accountancy Act (JAA).
To further advance uniformity and eliminate state specific challenges CPA candidates
experience when applying for the CPA Exam and initial licensure, we will work with
NASBA and state boards to address the challenges to the licensure path in states that confuse
and frustrate CPA candidates, leading to eventual departure.

This effort will examine how we can streamline and align the regulatory and legal
environments and their impact on the journey to the CPA license. '

Success will mean significant reduction in state-by-state regulatory and legal barriers to
entry, providing a more transparent and efficient route to the CPA across the U.S.




. High School and College Strategies

-—The-AICPA will explore, develop, and execute numerous inter-related strategies to
strengthen the pipeline at the high school and college levels.

At the high school level, the work includes promotion of dual-credit curricula and programs
and assessing whether and how to develop an Advanced Placement (AP) course that will
provide college credit.

At the college level, efforts include promotlon of dual-credit curricula and programs,
customized strategies for online universities, and a pr10r1t1 d focus on minority serving
institutions and HBCUs.
Success will mean an increase in the 66 000 annual ba el
accounting and a return (followed by an 1ncrease) to 50%
becoming first-time CPA candidates. s

’s and master’s graduates in
accounting graduates, or 33,000,

. STEM Recognition

Accounting curricula, particularl;
the profession’s role as a technol

accouriting awarenes
groups. Further, A
Instructional Prog
Security '

TEM by DHS, and greater adoption of STEM curricula and
ollege and university accounting programs.

The AICPA Foundation is shifting its strategy to a laser focus on accepting donor
contributions and funding students and CPA candidates in financial need in their journey to
the CPA or CPA-PhD. The renewed strategy of the Foundation has been approved by the
Board of Trustees and 2023 is the transition year.

In addition to providing financial support, we are in a unique position to work with firms to
provide students with access to internships, fellowship, mentorship, and financial
scholarships.

Success will mean growth both in assets and in the number and amount of focused
scholarships and internship placements.



8. Stakeholder Calls to Action

—--o—The CPA pipeline is being adversely impacted by a variety of factors. While the rigors of — -

entry into-a profession necessarily include certain hurdles — education, exam, and experience
~— the challenges extend into the broader ecosystem around these three areas.

e We will address the system of attractiveness, cost, time, and reward as a barrier to entry into
the profession.

* In this spirit, we will assess and call for changes in the broader ecosystem that result in
meaningful and comprehensive solutions to the CPA pipeline concerns. This includes CPA
firms, universities, and the regulatory community.

* Success will mean developing dialogue on the broad
the CPA profession and creating positive and measg

s impacting the attractiveness of
ge across these fronts.

Version 1, Dec 12, 2022
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Explanatory Memorandum

- Introduction

The Statement on Standards for Continuing Professional Education (CPE) Programs (Standards) is
published jointly by the American Institute of Certified Public Accountants (AICPA) and the
National Association of State Boards of Accountancy (NASBA) to provide a framework for the
development, presentation, measurement, and reporting of CPE programs.

The Standards are intended to be an “evergreen” document. The Standards are reviewed and
evaluated every two years from the effective date of the last revision to the document. The
Standards were last revised with an effective date of December 31, 2019,

Background

In May 2022, the CPE Standards Working Group (Working Group) began the review and
evaluation of the Standards. The Working Group is comprised of 13 members representing various
stakeholders in CPE including state boards of accountancy, state societies, educators, CPE
providers and the AICPA. In addition to reviewing the Standards in their entirety, the Working
Group considered innovations, trends and techniques in CPE and adult learning as well as ideas and
suggestions related to clarifications and modifications of the 2019 Standards. Because the NASBA
Fields of Study document is referenced within the Standards, the Working Group also reviewed
and evaluated the Fields of Study document for currency and relevancy.

NASBA’s CPE Committee reviewed the recommendation at is August 2022 meeting. The CPE
Committee approved the recommendation to the CPE Standards with one addition/revision and
approved the recommendation to the Fields of Study document without revision.

In September 2022, the Joint AICPA/NASBA CPE Standards Committee met and reviewed the
recommendation of revisions to the Standards and Fields of Study document. The Joint Commitiee
approved the recommendation to the Standards without revision and made one addition to the
Fields of Study document.

The NASBA Board of Directors and the AICPA Board of Directors approved the proposed
revisions for public comment at its October and November 2022 meetings, respectively.

Proposed Changes from Existing Standards

Article I - Definitions:

s Clarified the definition of group Internet based program and group live and included reference
to examples within the Standards.

¢ Clarified the definition of self study program to emphaéize that it is an asynchronous program
completed individually.
¢ Revised definition of synchronous to mirror the definition of asynchronous.

3



Article III - Standards for CPE Program Sponsors:

Program Development:

§5-01 — Clarified the intention of the content review of a CPE program. The 2019 version of

S5-01 permitted an exception for content reviews when it is impractical to review certain
programs in advance such as lectures given only once. In order to reinforce the importance of
the content review in ensuring high quality CPE programs, additional language was included
to explain that only in rare circumstances (with examples provided) should a CPE program
not have a content review. ‘

Standard 7 — Clarified the distinction of Group Live and Group Internet Based programs is
determined by how the participant interacts with other participants and the instructor instead
of how the learning is consumed by the participant. Provided specific examples of Group Live
programs to include web enabled two-way video participation. Additional measurement
requirements for web enabled two-way video participation is included in 8§16-05,

Standard 8 — Clarified the distinction of Group Live and Group Internet Based programs to
mirror Standard 7. Provided specific examples of Group Internet Based programs.

59-03 — Modification from “must” to “should” for compliant feedback for “true or false”
questions, which encourages sponsors to provide compliant feedback but eliminates the
requirement.

Program Measurement:

Standard 16 — Clarified that interactive, facilitated question and answer time between
instructor and participants qualifies toward eligible CPE credit.

The paragraph following the table was modified and moved to the last paragraph to clarify
that the CPE program sponsor has the discretion to round down CPE credits awarded for a
CPE program to the nearest one-fifth, one-half or whole credit. However, the increment
chosen must be applied to all CPE program sessions within the same CPE program (i.e.,
cannot mix and match one-fifth and one-half credit increments within the same CPE

program). _
S16-03 — Paragraph added to require CPE program sponsors to communicate how participants

can earn full credit for a Group Internet Based program. Provided an example of when more
than the minimum required polling questions are used as the attendance monitoring
mechanism.

S16-05 — Added to describe the requirements for web enabled two-way video participation
Group Live programs. The requirements are for the program to include elements of
engagement as required in $7-01 and for two-way video participation to be monitored and
documented by the instructor or attendance monitor in order to authenticate attendance for
program duration. The participant-to-attendance monitor ratio cannot exceed 25:1.

S20-01 — Added a paragraph with an example of how to award CPE credit when multiple
presenters are actively involved in instructing one CPE program session.

4



Program Reporting;

e Standard 23 — Clarified the required information to be included on the certificate of
completion.

e 523-02 — Reorganized the paragraph on certificate issuance for simultaneous delivery of
Group Live and Group Internet Based programs to specify first the requirements of the
respective delivery methods that must be met. Then, if those requirements are met, how to
issue the certificates of completion to all program participants.

o S24-04 — Requirement for documentation to be maintained by a CPE program sponsor of a
Group Internet Based program was added for consistency with the other instructional delivery
methods included in the Standards.

Effective Date

No specific date has been recommended and the effective date is dependent on the timing of review
and approval through NASBA’s CPE Committee, the Joint AICPA/NASBA CPE Standards
Committee, and ultimately, the respective AICPA and NASBA Boards of Directors. The proposed
revisions could have the effective date of the Boards® final approval.

Guide for Respondents

Comments are sought on both the Exposure Draft of the Statement on Standards for Continuing
Professional Education (CPE) Programs and the NASBA Fields of Study document.

Comments are most helpful when they refer to specific paragraphs, iﬁcludé the reasons. for the
comments, and, when appropriate, make specific suggestions for any proposed changes to
‘wording.

- 'Written comments on the exposure draft will become part of the public record of NASBA and
will be available for review on NASBA’s National Registry of CPE Sponsors website until the
final standard is issued. Responses should be sent to comments@nasba.org, and received by
March 31, 2023. Responses may be submitted in Word format or directly in the body of the email
with an appropriate signature (name, organization). Respondents may also submit a PDF version
of their Word document for posting to the NASBA website.

Comment Périod

The comment period for this exposure draft ends March 31, 2023,
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Introduction

Continuing professional education (CPE)} is required for CPAs to maintain or improve their
professional competence and provide quality professional services. CPAs are responsible for
complying with all applicable CPE requirements, rules, and regulations of boards of accountancy,
aswell as those of membership associations and other professional organizations.

The Statement on Standards for Continuing Professional Education (CPE) Programs (Standards)
is published jointly by the American Institute of Certified Public Accountants (AICPA) and the
National Association of State Boards of Accountancy (NASBA) to provide a framework for the -
development, presentation, measurement, and reporting of CPE programs. The Standards were
last rewsed in 28362019,

The Standards are periodicaily reviewed in their entirety by the CPE Standards Working Group
(Working Group). The Working Group comprises 13 members representing. the various
stakeholders in the CPE arena, including boards of accountancy, state societies, educators, CPE
providers, and the AICPA. If the Working Group determines that revisions or modifications are
required, then the Working Group will make its recommendations to NASBA’s CPE Committee
(CPE Committee}, which, in turn, makes recommendations to the Joint AICPA/NASBA CPE
Standards Committee (Joint Committee). The loint Committee will then 'make its
recommendation to the respective AICPA and NASBA Boards of Directors. Any revisions or
modifications to the Standards will be posted to the AICPA and NASBA websites forcomment.

The Standards are intended to be an “evergreen” document. As questions arise related to
implementation and application of the Standards, the questions will be presented to the Working
Group. NASBA will communicate the findings of the Working Group to the specific CPE program
sponsor. Authoritative interpretations will only be issued by the CPE Committee in limited cases
in which the matter is not addressed in the Standards, cannot be addressed specifically with the
CPE program sponsor, or cannot be addressed in the “Best Practices” web pages. All
interpretations issued by the CPE Committee will be rewewed and considered by the Joint
Committee upon the next revision of the Standards.
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Preamble

1 The right to use the title “Certified Public Accountant” (CPA) is regulated by each state’s
-board of accountancy-inthe public interest and imposes a duty to maintain public confidence by

enhancing current professional competence, as defined in the Statement on Standards for

Continuing Professional Education (CPE} Programs (Standards), in alf areas in which they provide

services. CPAs must accept and fulfill their ethical responsibilities to the public and the profession
" regardless of their fields of employment.?

2 The profession of accountancy is characterized by an explosion of relevant knowledge,
ongoing changes and expansion, and increasing complexity. Advancing technology, globalization
of commerce, increasing specialization, proliferating regulations, and the complex nature of
business transactions have created a dynamic environment that requires CPAs to continuously
maintain or improve their professional competence.

3 The continuing development of professional competence involves a program of lifelong
educational activities. Continuing professional education (CPE} is the term used in these
Standards to describe the educational activities that assist CPAs in achieving and maintaining
guality in professional services. '

4 The following Standards have been broadly stated in recognition of the diversity of practice
and experience among CPAs. They establish a framework for the development, presentation,
measurement, and reporting of CPE programs and thereby help to ensure that CPAs receive the
quality CPE necessary to satisfy their obligations to serve the public interest. The spirit of the
Standards is to encourage high-quality learning with measurable objectives by providing baseline
requirements. These Standards may also apply to other professionals by virtue of employment or
membership. Boards of accountancy have final authority on the acceptance of individual courses
for CPE credit.

5 Advances in technology, delivery, and workplace arrangements may lead to innovative
learning techniques. Learning theory is evolving to include more emphasis on outcome-based
learning. These Standards anticipate innovation in CPE in response to these advances. Sponsors
must ensure innovative learning techniques are in compliance with the Standards. CPE program
sponsors are encouraged to consult with NASBA regarding questions related to compliance with
the Standards when using innovative techniques.

6 These Standards create a basic foundation for sound educational programs. Sponsors may
wish to provide enhanced educational and evaluative techniques to all programs.

'The term "CPA” is used in these Standards to identify any persen who Is licensed or regulated, or both, by boards of accountancy.
vi
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Articlé | — Definitions

Adaptive learning self study program. A self study program that uses a computer algorithm,
-—other-predictive-analytics tools, or learner-driven selections to orchestrate interaction with the
learner and deliver customized learning activities to assist the learner in meeting the course’s
stated learning objectives. CPE credit for an adaptive learning self study program must be
determined based on the methodologies detailed in $17-09 through S17-17.

Advanced. Program knowledge level most useful for individuals with mastery of the particular
topic. This level focuses on the development of in-depth knowledge, a variety of skills, or a broader
range of applications. Advanced level programs are often appropriate for seasoned professionals
within organizations; however, they may also be beneficial for other professionals with specialized
knowledge in a subject area.

Asynchronous. A learning activity in which the participant has control over time, place, or pace -
of learning.

Basic. Program knowledge level most beneficial to CPAs new to a skill or an attribute. These
individuals are often at the staff or entry level in organizations, although such programs may also
benefit a seasoned professional with limited exposure to thearea.

Blended learning program. An educational program that includes both asynchronous and
synchronous learning activities, and incorporates different instructional delivery methods or -
instructional strategies, or different levels of guidance. ‘ '

Content reinforcement tools. Tools used within the overall learning activity to reinforce learning
and influence behavior change throughout the learning or at the end of the learning. Examples
include but are not limited to simulations, drag-and-drop, rank order, or matching activities.

Content reviewer. Individuals or teams qualified in the subject matter other than those who
developed the content. '

Continuing professional education {CPE). An integral part of the lifelong learning required to
provide competent service to the public. The set of activities that enables CPAs to maintain or
improve their professional competence.

CPE credit. Fifty minutes of participation in a program of learning equals one CPE credit.

CPE program sponsor. The individual or organization responsible for issuing the certificate of
completion and maintaining the documentation required by the Statement on Standards for
Continuing Professional Education (CPE) Programs.

Elements of engagement. Tools within the overall learning activity of a group live program to
encourage the participation of learners within the program. Examples include but are not limited
to group discussion, polling questions, instructor-posed question with time for participant
reflection, role play, demonstration, or use of a case study with different engagement elements
throughout the program. : '
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Evaluative feedback. Specific response to incorrect answers to questions in self study programs.

Group Internet based program. Individual participation in synchronous _group learning with real
__time interaction of an instructor or subject matter expert and built-in processes for attendance
and interactivity. See Standard No. 8 for examples of group Internet based programs.

Group live program.- Synchronous learning in—a-greup-in_an environment with real time
interaction of participants with each other and with an instructor or subject matter expert that
provides the required elements of attendance monitoring and engagement. See Standard No. 7

for examples of group live programs. '

Group program. Any group live or group Internet based programs.

Independent study. An educational process designed to permit a participant to learn a given
subject under a learning contract with a CPE program sponsor.

Instructional delivery methods.- Delivery formats used for CPE programs as defined within these
Standards: group live, group Internet based, self study, nano learning, and blended learning.

Instructional strategies. Strategies such as but not limited to case studies, computer-assisted
learning, lectures, group interaction, programmed instruction, and use of audiovisual aids .
employed within the instructional delivery methods of group, self study, or independent study
programs or other innovative programs.

Intermediate.- Program knowledge level that builds on a basic program and is most appropriate
for CPAs with detailed knowledge in a particular topic. Such persons are often at a mid-level
within the organization, with operational or supervisory responsibilities, or both.

Learning activity. An educational endeavor that maintains or improves professional competence.

Learning contract. A written contract signed by an independent study participant and a qualified
CPE program sponsor prior to the commencement of the independent study.

Learning objectives. Measurable outcomes that participants should accomplish upon completion
of a learning activity. Learning objectives are useful to program developersin deciding approprtate
instructional strategies and allocating time to various subjects.

Nano learning program. A program designed to permit a participant to learn a given subject in a
minimum of 10 minutes and less than 20 minutes through the use of electronic media (including
technology applications and processes and computer-based or web-based technology) and
without interaction with a real time instructor. A nano learning program differs from a self study
program in that it is typically focused on a single learning objective and is not paper-based. A nano
learning program is not a group program. Nano fearning is not a substitute for comprehensive
programs addressing complex issues.

Overview. Program knowledge level that provides a general review of a subject area from a broad
perspective. These programs may be appropriate for professionals at all organizational levels.
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Pilot test. A method to determine the recommended CPE credit for self study programs that
involves sampling of individuals who are independent of the development team and are
representative of the intended participants to measure the representative completion time. _

Pre-program assessment. A method of measuring prior knowledge that is given before the
participant has access to the course content of the program.

Professional competence. Having requisite technical competence, professional skills, values,
ethics, and attitudes to provide quality services as defined by the technical and ethical standards
of the profession. The expertise needed to undertake professional responsibilities and to serve
the public interest.

Program of learning. A collection of learning activities that are designed and intended as
continuing education and that comply with these Standards. '

Qualified assessment. A method of measuring the achlevement ofa representatlve number of
the learning objectlves for the learning activity. :

Remforcement feedback. Specific responses to correct answers to questions in self study.
programs.

Self study program. An asynchronous educational program of Iearnmg completed individually -
without the assistance or interaction of a real time instructor.

Social Iearmng Learnmg from one’s peers in a community of practice through observation,
modelmg, and appllcatlon

Subject matter expert A person who has expertlse in a particular area or topic. Expertlse may
be demonstrated through practical experience or education, or both.

Synchronous. A learning activitygreup-pregram in which participants engage simultaneously in
learning activities. '

Word count formula. A method, detailed under.$17-05 method 2, todetermine therecommended
CPE credit for self study programs that uses a formula, including word count of learning material,
number of questions and exercises, and duration of audio and videosegments.

Update. Program knowledge level that provides a general review of new developments. This level
is for participants with a background in the subject area who desire to keep current.
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Article Il - General Guidelines for CPAs

2.1  Professional Competence. All CPAs should participate in learning activities that maintain
or improve their professional competence.?

Selection of learning activities should be a thoughtful, reflective process addressing the individual
CPA’s current and future professional plans, current knowledge and skill level, and desired or

needed additional competence to meet future opportunities or professional responsibilities, or
both.

CPAs’ fields of employment do not limit the need for CPE. CPAs performing professional services
need to have a broad range of professional competence. Thus, the concept of professional
competence may be interpreted broadly. Accordingly, acceptable continuing . education
encompasses programs contributing to the development and maintenance of professional skills.

The fields of study, as published on NASBA’s website, www.nasbaregistry.org, represent the
primary knowledge and skill areas that CPAs need to perform professional services in all fields of
employment.

To help guide their professional development, CPAs may find it useful to develop a learning plan.
Learning plans are structured processes that help CPAs guide their professional development.
They are dynamic instruments used to evaluate and document learning and professional
competence development. They may be reviewed regularly and modified as CPAs’ professional
competence needs change. Plans include a self-assessment of the gap between current and
needed professional competence; a set of learning objectives arising from this assessment; and
“learning activities to be undertaken to fulfill the learning plan.

2.2 CPE Compliance.- CPAs must comply with all applicable CPE requirements.

CPAs are responsible for compliance with all applicable CPE requirements, rules, and regulations
of state licensing bodies, other governmental entities, membership associations, and other
professional organizations or bodies. CPAs should contact each appropriate entity to which they
report to determine its specific requirements or any exceptions it may have to the standards
presented herein. '

Periodically, CPAs participate in learning activities that do not comply with all applicable CPE
requirements, for example, speciaiized industry programs offered through industry sponsors. If
CPAs propose to claim credit for such learning activities, they must retain all relevant information

2The terms “should” and "must” are intended to convey specific meanings within the context of this joint AICPA/NASBA Statement
on Standards for Continuing Professional Education Programs (Standards). The term “must” is used in the Standards and applies

to CPAs and CPE program sponsors to convey that CPAs and CPE program spensors are not permiited any departure from those
speacific Standards. The term “should” is used in the Standards and applies to both CPAs and CPE program spansors and is
intended to convey that CPAs and'CPE program sponsors are encouraged to follow such Standards as written. The term “may” is
used in the Standards and appiies to both CPAs and CPE program sponsors and is intended (o convey that CPAs and CPE program
spansors are permitted to follow such Standards as written.
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regarding the program to provide documentation to state licensing bodies and all other
professional organizations or bodies that the learning activity is equivalent to one that meets all
these standards.

2.3  CPE Credits Record Documentation. CPAs are responsible for accurate reporting of the
appropriate number of CPE credits earned and must retain appropriate documentation of their
participation in learning activities.

To protect the public interest, regulators require CPAs to document maintenance or
improvement of professional competence through periodic reporting of CPE. For convenience,
measurement is expressed in CPE credits. However, the objective of CPE must always be
maintenance or improvement of professional competence, not attainment of credits. Compliance
with regulatory and other requirements mandates that CPAs keep documentation of their
participation in activities designed to maintain or improve professional competence. In the
absence of legal or other requirements, a reasonable policy is to retain documentation for a
minimum of five years from the end of the year in which the learning activities were completed.

Participants must document their clairms of CPE credit. Examples of acceptable evidence of
completion include the following:

* For group, blended learning, and independent study programs, a certificate or other
verification supplied by the CPE program sponsor
* For self study and nano learning programs, a certificate supplied by the CPE program
sponsor after satisfactory completion of a qualifiedassessment
* For instruction or content review credit, appropriate supporting documentation that
complies with the requirements of the respective state boards subject to the guidelines in
Standard No. 20 in the “Standards for CPE Program Measurement” section of the Standards
o For a university or college course that is successfully completed for credit, a record or
transcript of the grade the participant received
* For university or college noncredit courses, a certificate of attendance ‘issued by a
" representative of the university orcollege
* For published articles, books, or CPE programs:
* a copy of the publication {or in the case of a CPE program, course development
documentation) that names the CPA as author or contributor,
* astatement from the writer supporting the number of CPE hours claimed, and
* the name and contact information of the content reviewer(s) orpublisher

2.4 Reporting CPE Credits. CPAs who complete sponsored learning activities that maintain or
improve their professional competence must claim no more than the CPE credits recommended
by CPE program.sponsors subject to state board regulations.

CPAs may participate in a variety of sponsored learning activities. Although CPE program sponsors
determine credits, CPAs must claim credit only for activities through which they maintained or
improved their professional competence. CPAs who participate in only part of a program must
claim CPE credit only for the portion they attended orcompleted.
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2.5 Independent Study. CPAs may engage in independent study under the direction of a CPE
program sponsor who has met the applicable standards for CPE program sponsors when the
subject matter and level of study maintain or improve the CPAs’ professional competence.

Independent study is an educational process designed to permit a participant to learn a given

subject under the guidance of a CPE program sponsor. Participants in an independent study
program must

a. enter into a written learning contract with a CPE program sponsor that must comply with
the applicable standards for CPE program sponsors. A learning contract:

i. specifies the nature of the independent study program and the time frame over which
it is to be completed, not to exceed 15 weeks.
ii. specifies that the output must be in the form of
(1) a written report that will be reviewed by the CPE program sponsor or a quallfied
person selected by the CPE program sponsor or
(2) a written certification by the CPE program sponsor that the participant has
demonstrated application of learning objectivesthrough
(a} successful completion of tasks or
(b) performance of a live demonstration, oral examination, or presentation
o a subject matter expert.
iii. outlines the maximum CPE credit that will be awarded for the independent study
program, but limits credit to actual time spent.

b. accept the written recommendation of the CPE program sponsor regarding the number of

credits to be earned upon successful completion of the proposed Iearmng activities. CPE
credits will be awarded only if

i. all the requirements of the independent study as outlined in the learning contract are
met;

ii. the CPE program sponsor reviews and signs the participant’sreport;

iii. the CPE program sponsor reports to the participant the actual credits earned; and

iv. the CPE program sponsor provides the participant with contact information.

The maximum credits to be recommended by an independent study CPE program
sponsor must be agreed upon in advance and must be equated to the effort expended
to maintain or improve professional competence. The credits cannot exceed the time
devoted to the learning activities and may be less than the actual time involved.

c. retain the necessary documentation to satisfy regulatory requirements regarding the
content, inputs, and outcomes of the independent study.
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Article 1l - Standards for CPE Program Sponsors
3.1 - General Standards

Standard No. 1. CPE program sponsors are responsible for compliance with all applicable
Standards and other CPE requirements.

51 -01. CPE requirements of licensing bodies and others. CPE program sponsors may have to
meet specific CPE requirements of  state licensing bodies, other governmental entities,
membership associations, and other professional organizations or bodies. Professional guidance
for CPE program sponsors is available from NASBA; state-specific guidance is available from the
boards of accountancy. CPE program sponsors should contact the appropriate entity to determine
requirements. '

3.2 - Standards for CPE Program Development

Standard No. 2. Sponsored learning activities must be based on relevant learning objectives
and outcomes that clearly articulate the professional competence that should be achieved by
participants in the learning activities,

5$2-01. Program knowledge level. Learning activities provided by CPE program sponsors for the
benefit of CPAs must specify the knowledge level, content, and learning objectives so that
potential participants can determine whether the learning outcomes are appropriate to their
professional competence development needs. Knowledge levels consist of basic, intermediate,
advanced, update, and overview.

Standard No. 3. CPE program sponsors must develop and execute learning activities in a
manner consistent with the prerequisite education, experience, and advance preparation of
participants. '

$3-01. Prerequisite education and experience. To the extent it is possible to do so, CPE program
sponsors should make every attempt to equate program content and level with the backgrounds
of intended participants. All programs identified as Intermediate, Advanced or Update must
clearly identify prerequisite education, experience, and advance preparation in precise language
so that potential participants can readily ascertain whether they qualify for the program. For
courses with a program knowledge level of Basic and Oveérview, prerequisite education or
experience and advance preparation, if any, must be noted, otherwise, state “none” in the course
announcement or descriptive materials.

Standard No. 4. CPE program sponsors must employ activities, materials, and delivery systems
that are current, accurate, and effectively designed. Course documentation must contain the
most recent publication, revision, or review date. Courses must be revised assoon as feasible
following changes to relative codes, laws, rulings, decisions, interpretations, and so on. Courses
in subjects that undergo frequent changes must be reviewed by a subject matter expert at least
once a year to verify the currency of the content. Other courses must be reviewed at least every
twoyears. :
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$4-01. Developed by subject matter expért(s). Learning activities must be developed by subiect
matter expert(s).

Standard No. 5. CPE program sponsors of group, self study, nano learning, and blended learning
programs must ensure that learning activities are reviewed by content reviewers other than
those who developed the programs to assure that the program is accurate and current and
addresses the stated learning objectives. These reviews must occur before the first presentation
of these materials and again after each significant revision of the CPE programs.,

The participation of at least one licensed CPA {in good standing and holding an active license or
the equivalent of an “active” CPA license in a U.S. jurisdiction} is required in the development
of every program in accounting and auditing. The participation of at least one licensed CPA, tax
attorney, or IRS enrolled agent {in good standing and holding an active CPA license or the
equivalent of an “active” license in a U.S. jurisdiction) is required in the development of each
program in the field of study of taxes. In the case of the subject matter of international taxes,
the participation of the equivalent of an “active” licensed CPA for the international jurisdiction
involved is permitted. As long as this requirement is met at some point during the development
process, a program would be in compliance. Whether to have this individual involved during
the development or the review process is at the CPE program sponsor’s discretion.

$5-01. Qualifications of content reviewers. individuals or teams qualified in the subject matter
must review programs. The intent of the review is to serve as a guality control procedure to
ensure the course content is accurate and current as well as appropriate for CPE, When-i-isin
rare circumstances, it may be impractical to review certain programs in advance, such-aslectures
given-only-anse such as a matter that must be communicated to participants quickly due to the
effective date of the matter {for example, an emerging issue, change in accounting/auditing
pronouncement or tax code) or the instructer/presenter is the only subject matter expert within
the sponsor organization or the instructor/presenter is a recognized leader within an
authoritative body such as the Securities and Exchange Commission or the Public Company
Accounting Oversight Board.; In those rare circumstances, greater reliance should be placed on
the recognized professional competence of the instructor or presenter and the basis for the lack
of content review must be documented.

$5-02. Review responsibilities if content is purchased from another entity. CPE program
sponsors may purchase course content from other entities and developers. The organization that
issues the certificate of completion under its name to the participants of the program is
- responsible for compliance with all Standards and other CPE requirements.

If a CPE program sponsor plans to issue certificates of completion under its name, then the CPE
program sponsor must first consider whether the content was purchased froman entltv registered
with NASBA on the National Registry of CPE Sponsors.

» If the content is purchased from a sponsor registered with NASBA on the National Registry
of CPE Sponsors, then the CPE program sponsor saay-must maintain the author/developer
and content reviewer documentation from that sponsor to satisfy the content
development requirements of the Standards. The documentation should be maintained
as prescribed in Standard No. 24.
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» If the content is purchased from an entity not registered with NASBA on the National
Registry of CPE Sponsors, then the CPE program sponsor must independently review the
purchased content to ensure compliance with the Standards. If the CPE programsponsor
does not have the subject matter expertise on staff, then the CPE program sponsor must
contract with a content reviewer to conduct the review. The CPE program sponsor must
maintain the appropriate documentation regarding the credentials and experience of
both the course author/developer(s) and content reviewer(s) as prescribed in Standard
No.24.

Standard No. 6. CPE program sponsors of independent study learning activities must be qualified
in the subject matter. ‘

$6-01. Requirements of independent study sponsor. A CPE program sbonsor of independent
study learning activities must have expertise in the specific subjectarea related to the independent
study. The CPE program sponsor must also

+ review, evaluate, approve, and sign the proposed independent study learning contract,
including agreeing in advance on the number of credits to be recommended upon
successful completion.

* evidence program completion by at least one of the following:

+ reviewing and signing the written report developed by the participant in
independent study. -

» certifying in writing that-the applicant has demonstrated application of learning
objectives through successful completion of tasks.

¢ certifying in writing that the applicant has performed a live demonstration, oral
examination, or presentation to a subject matter expert.

* retain the necessary documentation as included in Standard No. 24 to satisfy regulatory
requirements regarding the content, inputs, and outcomes of the independent study.

Standard No. 7. Group live programs must employ instructional strategies that clearly define
learning objectives, guide the participant through a program of learning, and include elements
of engagement within the program.

Whether a program is cla55|f|ed as group live or group Internet based |s determmed by how the

participant : g AR

other participants and the mstructor and not by the technology used in program dehvery Group

. live examples include but are not limited to:

- e physical classroom setting with a real time instructor;;_

e __web enabled two-way video participation;

*  participation in a group setting and calling in to a teleconference;; and-or

e participation in a group setting and watching a live broadcast or rebroadcast of a program
with a real time subject matter expert facilitator.

§7-01. Required elements of engagement. A group live program must include at least one
element of engagement related to course content during each full credit of CPE (for example,
group discussion, polling questions, instructor-posed question with- time for participant
reflection, or use of a case study with different engagement elements throughout the program).
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In certain limited circumstances, for example, a high-profile keynote session, an element of
engagement may not be appropriate. In such cases, the sponsor should document the
justification.

- §7-02. Real time instructor during program presentation. Group live programs must have a real

. time instructor while the program is being presented. Program participants must be able to
interact with the real time instructor while the course is in progress (including the opportunity to
ask questions and receive answers during the presentation). Once a group live -program is
recorded for future presentation, it will continue to be considered a group live program only
when a real time subject matter expert facilitates the recorded presentation. CPE credit for a
recorded group live program facilitated by a real time subject matter expert will be equal to the
CPE credit awarded to the original presentation. :

$7-03. No real time instructor during recorded program presentation. A group live program that
is recorded for future presentation that does not include a real time subject matter facilitator is
no longer a group live program and will be classified as a self study program only if it meets all self
study delivery method requirements with the exception of the basis for CPE credit. CPE credit for
a recorded group live program not facilitated by a real time subject matter expert will be equal to
the CPE credit awarded to the original presentation, or it may be determined by either of the two
self study credit determination methodologies described in Standard No. 17; pilot testing or the
prescribed word count formula, at the sponsor’sdiscretion. :

Standard No. 8.-Group Internet based programs must employ instructional strategies that clearly
define learning objectives, guide the participant through a program of Iearnlng, and prowde
evidence of a participant’s satisfactory completion of the program.

Whether a program is classified as group live or group Internet based is determmed by how the
participant een: 2 i ‘
other participants and the mstructor and not by the technology used in program delivery. Group
Internet based examples include but are notlimited to_individual participation in a:

*__ participationin awebcast;stindividually;

»  participationinabroadcast of a group live presentation; or-en-an-individual-basis,and

¢ -participants-ealingir-te-a-conference call-ep-an-individuatbasis.

§8-01. Real time instructor during program presentation. Group Internet based programs must
have a real time instructor while the program is being presented. Program participants must be
able to interact with the real time instructor while the course is in progress (including the
opportunity to ask questions and receive answers during the presentation). Once a group Internet
based program is recorded for future presentation, it will continue to be considered a group
Internet based program only when a real time subject matter expert facilitates the recorded
presentation. CPE credit for a recorded group Internet based program facilitated by a real time
subject matter expert will be equal to the CPE credit awarded to the original presentation. -

$8-02. No real time instructor during recorded program presentation. A group Internet based
program that is recorded for future presentation that does not include a real time subject matter
facilitator is no longer a group Internet based program and will only be classified as a self study
program if it meets all self study delivery method requirements, with the exception of the basis
for CPE credit. CPE credit for a recorded group Internet based program not facilitated by a real
time subject matter expert will be equal to the CPE credit awarded to the original presentation,
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or it may be determined by either of the two self study credit determination methodologies
described in Standard No. 17: pilot testing or the prescribed word count formula, at the sponsor's
discretion. :

Standard No. 9. Self study programs must employ instructional strategies that clearly define
learning objectives, guide the participant through a program of learning, and provide evidence
of a participant’s satisfactory completion of the program.

59-01. Guide participant through a program of learning. To guide participants through a program
of learning, CPE program sponsoers of self study programs must elicit participant responses to test
for understanding of the material. Appropriate feedback must be provided. Satisfactory
completion of the program must be confirmed during or after the program through a qualified
assessment. " '

$9-02. Use of review questions or other content reinforcement tools. Review questions or other
content reinforcement tools must be placed throughout the program in sufficient intervals to
allow the participant the opportunity to evaluate the material that needs to be re-studied. At
least three review questions or other content reinforcement tools with scored responses per CPE
credit must be included. If the program is marketed for one-half CPE credits, then two review
questions or other content reinforcement tools with scored responses must be included. Other
content reinforcement tools with scored responses, such as simulations, that guide participants
through structured decisions can be used in lieu of review questions.

After the first full credit and the minimum of three review questions or other content
reinforcement tools with scored responses, additional review questions or other content
reinforcement tools with scored responses are required based on the additional credit
‘measurement amount of the program as follows:

Additional Review
Questions or Other
) Content Reinforcement
Additional Credit Tools

0.2 0
04 1
0.5 2
0.6 2
0.8 3
Next full credit 3

$9-03. Evaluative and reinforcement feedback on review questions or other content
reinforcement tools. When review questions, such as the multiple choice method, are used,
evaluative feedback for each incorrect response must explain specifically why each response is
wrong, and reinforcement feedback must be provided for correct responses even when the
minimum number of review guestions or other content reinforcement tools requirement has
otherwise been exceeded. When other content reinforcement tools, such as drag-and-drop, rank
order, or matching activities, are used, then it is permissible to provide single feedback to explain
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‘the correct response. Other content reinforcement tools, such as simulations, that guide
participants through structured decisions could provide feedback at irregular intervals or at the
end of the learning experience. In those situations, single feedback would be permissible. “True
or false” questions do not count toward the number of required review questions per CPE credit.
Sponsors that elect to include “true or false” questions rmust-should provide evaluative and
reinforcement feedback to further the learning process. Forced choice questions other than “true
or false” questions, when used as part of an overall learning strategy, are allowed as review
questions and can be counted in the number of review questions required per CPE credit. There
is no minimum passing rate required for review questions or other content reinforcement tools.

$9-04. Qualified assessment requirements. To provide evidence of satisfactory completion of the
course, CPE program sponsors of self study programs must require participants to successfully
complete a qualified assessment during or after the program with a cumulative minimum passing grade
of at least 70 percent before issuing CPE credit for the course. Assessments may contain questions of
varying format (for example, multiple choice, essay, and simulations). At least 5 questions and scored
responses per CPE credit must be included on the qualified assessment or 3 assessment questions and
scored responses if the program is marketed for one-half CPE credits. For example, the qualified
assessment for a 5-credit course must include at least 25 questions and scored responses. Alternatively,
a 5 % credit course must include at least 28 questions and scored responses. Except in courses in which
recall of information is the learning strategy, duplicate review and qualified assessment questions are not
allowed. “True or false” questions are not permissible on the qualified assessment.

After the first full credit and the minimum of five questions and scored responses per CPE credit,
additional qualified assessment questions and scored responses are required based on the
additional credit measurement amount of the program asfollows:

Additional Questions/Scored
Additional Credit Responses
0.2 ‘ 1
04 2
0.5 3
0.6 3
0.8 4
Next full credit 5

If a pre-program assessment is used in the course, then the pre-program assessment cannot be
included in the determination of the recommended CPE credits for the course. If a pre-program
assessmentis used and feedbackis provided, then duplicate pre-program assessment and qualified
assessment questions are not permitted. If a pre-program assessment is used and feedback is
not provided, then duplicate pre- program assessment and qualified assessment questions are
permissible. Feedback may comply with the feedback for review questions as described in $9-03
or take the form of identifying correct and incorrectanswers.

A qualified assessment must measure a representative number of the learning objectives for the
program. Arepresentative number of the learning objectives is 75 percent or more of the learning
objectives for the program. The representative number of the learning objectives can be less than
75 percent of the learning objectives for the program only if a randomized question generator is
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used, and the test bank used in the creation of the assessment includes at least 75 percent of the
learning objectives for the program. Assessment items must be written to test the achievement
of the stated learning objectives of thecourse.

§9-05. Feedback on qualified assessment. Providing feedback on the qualified assessmentis at
the discretion of the CPE program sponsor. If the CPE program sponsor chooses to provide
feedback and-

* uses a test bank, then the CPE program sponsor must ensure that the question test bank is of
sufficient size to minimize overlap of questions on the qualified assessment for the typical
repeat test taker. Feedback may comply with the feedback for review questions as described
in $9-03 or take the form of identifying correct and incorrectanswers.

* does not use a test bank, whether or not feedback can be given depends on whether the
participant passes the qualified assessment, then :

* on a failed assessment, the CPE program sponsor may not provide feedback to the test
taker. .
* on assessments passed successfully, CPE program sponsors may choose to provide
- participants with feedback. This feedback may comply with the type of feedback for
review guestions as described in $9-03 or take the form of identifying correct and incorrect
answers. ' :

$9-06. Program or course expiration date. Course documentation must include an expiration
date (the time by which the participant must complete the qualified assessment). For individual
courses, the expiration date is no longer than one year from the date of purchase or enrollment.
For a series of courses to achieve an integrated learning plan, the expiration date may be longer.

$9-07. Based on materials developed for instructional use. Self study programs must be based
on materials specifically developed for instructional use and not on third-party materials. Self
study programs requiring only the reading of general professional literature, IRS publications, or
reference manuals followed by a test will not be acceptable. However, the use of the publications
and reference materials in self study programs as supplements to the instructional materials
could qualify if the self study program complies with each of the CPE standards.

Instructional materials for self study include teaching materials that are developed for
instructional educational purposes. These materials must demonstrate the expertise of the
author(s). At a minimum, instructional materials must include the following items:

An overview of topics
The ability to find information quickly (for example, an index, a detailed menu, or
key word search function) ' '

¢ The definition of key terms (for example, a glossary or a search function that takes a
participant to the definition of a key word)

* [nstructionsto participants regarding navigation through the course, course
components, and course completion '
Review questions with feedback
Qualified assessment
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Standard No. 10. Nano learning programs must employ instructional strategies that clearly
define a minimum of one learning objective, guide the participant through a program of
learning, and provide evidence of a participant’s satisfactory completion of the program.
Satisfactory completion of the program must be confirmed at the conclusion of the program
through a qualified assessment. Review questions or other content reinforcement tools that
comply with $§9-03 may be included in a2 nano learning program.

- §10-01. Qualified assessment requirements. To provide evidence of satisfactory completion of
the course, CPE program sponsors of nano learning programs must require participants to
successfully complete a qualified assessment with a passing grade of 100 percent before issuing
CPE credit for the course. Assessments may contain questions of varying format (for example,
multiple choice, rank order, and matching). Only two questions must be included on the qualified
assessment. “True or false” questions are not permissible on the qualified assessment. If the
participant fails the gualified assessment, then the participant must re-take the nano learning
program. The number of re-takes permitted a participant is at the sponsor’s discretion.

§10-02. Feedback on qualified assessment. Providihg feedback on the qualified assessment is at
the discretion of the CPE program sponsor. if the CPE program sponsor chooses to provide
feedback and

* uses a test bank, then the CPE program sponsor must ensure that the gquestion test bank
is of sufficient size for no overlap of questions on the qualified assessment for the typical
repeat test taker. If the multiple choice method is used, evaluative feedback for each
incorrect response must explain specifically why each response is wrong, and
reinforcement feedback must be provided for correct responses. If rank order or matching
questions are used, then it is permissible to provide single feedback to explain the correct
response. Feedback may also take the form of identifying correct and incorrect answers.

* does not use a test bank, whether or not feedback can be given depends on whether the
participant passes the qualified assessment, then

* on a failed assessment, the CPE program sponsor may not provide feedback to the
test taker.

* on assessments passed successfully, CPE program sponsors may choose to provide
participants with feedback. This feedback may comply with the type of feedback
described in the preceding paragraph or take the form of identifying correct and

_incorrect answers.

§10-03. Program or course expiration date. Course documentation must include an expiration
date. The expiration date is no longer than one year from the date of purchase or enroliment.

$10-04. Based on materials developed for instructional use. Nano learning programs must be
_based on materials specifically developed for instructional use and not on third-party materials.

Nano learning programs requiring only the reading of general professional literature, IRS

publications, or reference manuals followed by an assessment will not be acceptable.
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Acceptable instructional materials for a nano learning program include intentional, engaged
learning activities developed for focused content delivery. Nano learning programs may
incorporate techniques such as visuals, slide reinforcements, role play, demonstrations, or use of
a white board. The intent of a nano learning program is to transfer knowledge that is interactive—
seeking to teach by example—to supply information to understand a specific concept, complete a
certain task or computation, or to problem-solve or make decisions through role play or
demonstration. At a minimum, nano learning programs must include the following items:

e The learning objective(s) of the program
¢ Any instructions that participants need to navigate through the program
* A qualified assessment

Standard No. 11. Blended learning programs must employ instructional strategies that clearly
define learning objectives and guide the participant through a program of learning. Pre-program,
post- program, and homework assignments should enhance the learning program experience
and must relate to the defined learning objectives of the program.

$11-01. Guide participant through a program of learning. The blended learning program includes
both asynchronous and synchronous learning; different instructional strategies (for example,
lectures, discussion, guided practice, reading, games, case studies, and simulation); different
instructional delivery methods (group live, group Internet based, nano learning, or self study); or
different levels of guidance (for example, a program led by an individual, instructor or subject
matter expert, or group and social learning). To guide participants through the learning process,
CPE program sponsors must provide clear instructions and information to participants that
summarize the different components of the program and what must be completed or achieved
during each component in order to qualify for CPE credits. The CPE program sponsor must
document the process and components of the course progression and completion of compaonents
by the participants.

+ §11-02. Primary components of blended learning program are synchronous learning activities.
If the primary components of the blended learning program are synchronous learning activities,
then CPE credits for pre-program, post- program, and homework assignments cannot constitute
more than 25 percent of the total CPE credits available for the blended learning program.

§11-03. Primary components of blended learning program are asynchronous learning activities.
If the primary components of the blended learning program are asynchronous learning activities,
then the blended learning program must incorporate a qualified assessment in which participants
demonstrate achievement of the learning objectives of the program.

$11-03.1. Qualified assessment requirements. A qualified assessment must measure a
representative number of learning objectives for the program. A representative number of the
learning objectives is 75 percent or more of the learning objectives for the program. The qualified
assessment must be completed during or after the program with a cumulative minimum passing
grade of at least 70 percent before issuing CPE credit for the course,
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$11-04. A course for credit from an accredited university or college.- A course from an accredited
university or college that is successfully completed for credit will be considered to be a blended
learning program. CPE program sponsors should refer to respective state board of accountancy
requirements for definition of an accredited university or college.

3.3 - Standards for CPE ProgramPresentation

Standard No. 12. CPE program sponsors must provide descriptive materials that enable CPAs
to assess the appropriateness of learning activities. For CPE program sponsors whose courses
are developed for sale or external audiences, or both {that is, not internal training), CPE
program sponsors must make the following information available in advance:

Learning objectives

Instructional delivery methods

Recommended CPE credit and recommended field of study
Prerequisites

Program knowledge level

Advance preparation

Program description

Course registration and, where applicable, attendance requirements
Refund policy for courses sold for a fee or cancellationpolicy
Complaint resolution policy

Official NASBA sponsor statement, if an approved NASBA sponsor (explammg final
authority of acceptance of CPE credits)

For CPE program sponsors whose courses are purchased or developed for internal training only,
CPE program sponsors must make the following information available in advance:

Learning objectives

Instructional delivery methods

Recommended CPE credit and recommended field of study
Prerequisites '

Advance preparation

Program knowledge level (for optional internal coursesoniy)
Program description {for optional internal course only}

§12-01. Disclose significant features of program in advance. For potential participants to
effectively plan their CPE, the program sponsor must disclose the significant features of the
- program in advance (for example, through the use of brochures, websites, electronic notices,
invitations, direct mail, or other announcements). When CPE programs are offered in conjunction
with non-educational activities or when several CPE programs are offered concurrently,
participants must receive an appropriate schedule of events indicating those components that
are recommended for CPE credit. The CPE program sponsor’s registration and attendance policies
and procedures - must be formalized, published, and made available to participants and include
refund and cancellation policies as well as complaint resolution policies.
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$12-02. Disclose advance preparation and prerequisites. CPE program sponsors must distribute
program materials in a timely manner and encourage participants to complete any advance
preparation requirements. All programs must clearly identify prerequisite education, experience,
and advance preparation requirements, if any, in the descriptive materials. Prerequisites, if any,
must be written in precise language so that potential partu:npants can readily ascertain whether
they qualify for the program.

Standard No. 13. CPE program sponsors must ensure that instructors are qualified with respect
to both program content and instructional strategies used.

$13-01. Qualifications of instructors. Instructors are key ingredients in the learning process for
any group or blended learning program. Therefore, it is imperative that CPE program sponsors
exercise great care in selecting qualified instructors for all group or blended learning programs.
Qualified instructors are those who are capable, through training, education, or experience, of
communicating effectively and providing an environment conducive to learning. They must be
competent and current in the subject matter, skilled in the use of the appropriate instructional
strategies and technology, prepared in advance, and must strive to engage participants.

$13-02, Evaluation of instructor’s performance. CPE program sponsors should evaluate the
instructor’s performance at the conclusion of each program to determine the instructor’s
suitability to serve in the future.

Standard No. 14. CPE program sponsors must employ an effective means for evaluating learning
activity quality with respect to content and presentation, as well as provide a mechanism for
participants to assess whether learning objectives were met.

514-01. Required elements of evaluation. The objectives of evaluation are to assess
participant and instructor satisfaction with specific programs and to increase subsequent
program effectiveness. Evaluations, whether written or electronic, must be solicited from
participants and instructors for the overall program, including self study and nano learning
programs. Sponsors may elect to solicit evaluations for each session within an overall program.
Evaluations determine, among other things, whether

+ stated learning objectives were met.

* stated prerequisite requirements were appropriate and sufficient.

* program materials, including the qualified assessment, if any, were relevant and
contributed to the achievement of the learning objectives,

+ time allotted to the learning activity wasappropriate.
instructors were effective. (Note: This topic does not need to be included in evaluations
for self study and nano learning programs.)

If the instructor is actively involved in the development of the program materials, then it is not
necessary to solicit an evaluation from the instructor.,

$14- 02, Evaluation results. CPE program sponsors must periodically review evaluation results to
assess program effectiveness and should inform developers and instructors of evaluation results,
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Standard No. 15. CPE program sponsors must ensure that instructional strategies employed are
appropriate for the learning activities.

$15-01. Assess instructional strategy in context of program presentation. CPE program sponsars
must assess the instructional strategies employed for the learning actlvmes to determine
whether the delivery is appropriate and effective.

515-02. Facilities and technology appropriateness. Learning activities must be presented in a
manner consistent with the program materials provided. Integral aspects of the learning
environment that should be carefully monitored include the number of participants and the
facilities and technologies employed in the delivery of the learningactivity.

3.4 - Standards for CPE Program Measurement

Standard No. 16. Sponsored learning activities are measured by actual program length, with
one 50-minute period equal to one CPE credit, Sponsors may recommend CPE credits under the
following scenarios:

e Group programs, independent study, and blended learning programs — A minimum of
one full credit must be awarded initially, but after the first credit has been earned,
credits may be awarded in one-fifth increments or in one-half i mcrements (1.0, x.2, x.4,
x.5, x.6, x.8, and so on).

¢ Self study — A minimum of one-half credit must be awarded initially, but after the first
full credit has been earned, credits may be awarded in one-fifth increments or in one-
half increments (0.5, 1.0, x.2, x.4, x.5, x.6, X.8, and so on).

¢ Nano learning—Credits must be awarded only as one-fifth credit (0.2 credit). A 20-minute
program would have to be produced as two stand-alone nano learning programs.

After first full credit has been earned,
Minimum initial credit | credit may be earned in these increments,
CPE Program that must be earned in addition to one whole credit
Group ' One One-fifth or one-half
Independent study One One-fifth or one-half
Blended learning One One-fifth or one-half
Self study One-half One-fifth or one-half
Nano learning One-fifth Not applicable {single nano learning
program is one-fifth credit)

Only learning content portions of programs (including pre-program, post-program, and
homework assignments, when incorporated into a blended learning program) qualify toward
eligible credit amounts. Time for activities outside of actual learning content, including, for
example, excessive welcome and introductions, housekeeping instructions, and breaks, is not
accepted toward credit. Interactive, facilitated question and answer time between instructor

and participants qualifies toward eligible credit amounts.
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At their discretion, CPE program sponsors may round down CPE credits awarded for a CPE
program to the nearest one-fifth, one-half, or whole credit increment as appropriate for the
instructional delivery method. The increment chosen by the CPE program sponsor must be
applied to all CPE program sessions (learning activities) within the same CPE program. Any
resulting certificate(s) issued for the CPE program must also be awarded in the chosen
increment. The CPA claiming the CPE credits should refer to the respective state board
requirements regarding acceptability of one-fifth and one-half CPE credits,

$16-01. Learning activities with individual segments. For learning activities in which individual
segments are less than 50 minutes, the sum of the segments would be considered one total
program. For example, five 30-minute presentations would equal 150 minutes and would be
counted as three CPE credits. When the total minutes of a sponsored learning activity are greater
than 50, but not equally divisible by 50, the CPE credits granted must be rounded down to the
nearest credit basis depending on the instructional delivery method of the program. For example,
a group live program must be rounded down to the nearest one-fifth, one-half, or whole credit.
Thus, learning activities with segments totaling 140 minutes would be granted two and four-fifths
CPE credits if using one-fifth increments and two and one-half credits if using one-half increments.

For learning activities in which segments are classified in multiple fields of study, the CPE credits
granted should first be computed based on the content time of the total program. Next, the CPE
~ credits granted should be allocated to the fields of study based on the field of study content time.
If the sum of the individual segments by field of study content time does not equal the CPE credits
computed based on the content time for the total program, then the difference should be
allocated to the primary field of study for the program.

$16-02. Responsibility to monitor attendance. Although it is the participant’s responsibility to
report the appropriate number of credits earned, CPE program sponsors must maintain a process
to monitor individual attendance at group programs to assign the correct number of CPE credits.
A participant’s self-certification of attendance alone is not sufficient,

$16-03. Monitoring mechanism for group Internet based programs. In addition to meeting all
other applicable group program standards and requirements, group Internet based programs
must employ some type of real time monitoring mechanism to verify that participants are
participating during the course. The monitaring mechanism must be of sufficient frequency and
lack predictability to ensure that participants have been engaged throughout the program. The
monitoring mechanism must employ at least three instances of interactivity completed by the
participant per CPE credit. CPE program sponsors should verify with respective boards of
accountancy on specific interactivity requirements. After the first full credit and the three
instances of interactivity, additional monitoring mechanisms are required based on the
additional credit amount of the program as follows:
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Additional Monitoring
Additional Credit __Mechanisms

0.2 | 0

0.4 1

0.5 2

0.6 2

08 3

Next full credit 3

Prior to the commencement of the Internet based program, the CPE program sponsor must -
communicate how the participants can earn full credit. For example, if polling questions are used
for the attendance monitoring mechanism, then the participant must be informed of the number
of polling questions posted per CPE credit and how many must be answered or if the questions
must be answered correctly in order to earn full CPE credit for the program. For example: “Four
polling questions will be posted per 50-minutes of content. You must respond to three out of the
four polling questions in order to earn full CPE credit for the 50 minutes of content.”

516-04. Small group viewing of group Internet based programs. In situations wherein-which
small groups view a group Internet hased program such that one person logs into the program and
asks questions on behalf of the group, documentation of attendance is required in order to award
CPE credits to the group of participants. Participation in the group must be documented and
verified by the smail group facilitator or administrator in order to authenticate attendance for
program duration.

$16-05 Web enabled two-way video participation of group live programs. |n situations where
individual participants log into a group live program and are required to enable two-way video to
participate in a virtual face-to-face setting, elements of engagement are required in compliance
with $7-01 in order to award CPE credits to the participants. Participation in the two-way video
conference must be monitored and documented by the instructor or attendance monitor in arder
to authenticate attendance for program duration. The participant-to-attendance monitor ratio
must not exceed 25:1. :

516-065. University or college credit course. For university or college credit courses that meet
these CPE Standards, each unit of college credit shall equal the following CPE credits:

* Semester system 15 credits
* Quartersystem 10 credits

$16-076. University or college noncredit course. For university or college noncredit courses that

meet these CPE standards, CPE credit shall be awarded only for the actual classroom time spent
in the noncredit course.
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516-087. Participant preparation time. Credit is not granted to participants for preparation time,
unless the program meets the criteria for blended learning in Standard No. 11,

516-028. Committee or staff meetings qualification for CPE credits. Only the portions of committee
or staff meetings that are designed as programs of learning and comply with these Standards
qualify for CPE credit.

Standard No. 17. CPE credit for self study learning activities must be based on one of the
following educationally sound and defensible methods:

Method 1: Pilot test of the representative completion time
Method 2: Computation using the prescribed word count formula

If a pre-program assessment is used, the pre-program assessment is not included in the CPE
credlt computation.

$17-01. Method 1 - Sample group of pilot testers. A sample of intended professional participants
must be selected to test program materials in an environment and manner similar to that in
which the program is to be presented. The sample group must consist of at least three qualified
individuals who are independent of the program developmentgroup.

s For those courses whose target audience includes CPAs, the sample group must be
licensed CPAs in good standing, hold an active CPA license or the equivalent of an “active”
CPA license in a U.S. jurisdiction, and possess the appropriate level of knowledge before
taking the program.

=—For those sponsors who are subject to various regulatory requirements that mandate a
minimum number of CPE credits and offer courses to non-CPAs, those courses do not have
to be pilot tested by licensed CPAs.

* For those courses whose target audience includes CPAs and non-CPAs, the sample group
must be representative of the target audience and contain both CPAs, as defined
previously, and non-CPAs.

5$17-02. Method 1 — CPE credit based on representative completion time. The sample does not
have to ensure statistical validity; however, if the results of pilot testing are inconsistent, then the
sample must be expanded or, if the inconsistent results are outliers, the inconsistent results must
be eliminated. CPE credit must be recommended based on the representative completion time
for the sample. Completion time includes the time spent taking the final examination and does
not include the time spent completing the course evaluation or pre-program assessment. Pilot
testers must not be informed about the length of time the program is expected to take to
complete. If substantive changes are subsequently made to program materials, whether in one
year or over a period of years, further pilot tests of the revised program materials must be
conducted to affirm or amend, as appropriate, the representative completion time,
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$17-03. Method 1 — Requirement for re-pilot testing. If, subsequent to course release, actual
participant completion time warrants a change in CPE credit hours, re-pilot testing is requiredto
substantiate a change in CPE credit prospectively.

$17-04. Method 1 - Pilot testing when course is purchased from vendor or other developer. CPE
program sponsors may purchase courses from other vendors or course developers. For purchased
courses in which pilot tests were conducted and provided, CPE program sponsors must review
results of the course developer’s pilot test results to ensure that the results are appropriate. For
purchased courses in which no pilot tests were conducted or provided, CPE program sponsors
must conduct pilot testing or perform the word count formula as prescribed in method 2 in S17-
05. '

§17-05. Method 2 — Basis for prescribed word count formula. The prescribed word count formula
begins with a word count of the number of words contained in the text of the required reading
of the self study program and should exclude any material not critical to the achievement of the
stated learning objectives for the program. Examples of information material that is not critical
and, therefore, excluded from the word count are course introduction, instructions to the
participant, author/course developer biographies, table of contents, glossary, pre-program
assessment, and appendixes containing supplementary reference materials.

Again, only course content text that is critical to the achievement of stated learning objectives
should be included in the word count formula. if an author/course developer determines, for
example, that including the entire accounting rule or tax regulation is beneficial to the
participant, the accounting rule or tax regulation should be included as an appendix to the course
as supplementary reference material and excluded from the word count formula. Only pertinent
paragraphs or sections of the accounting rule or tax regulation required for the achievement of
stated learning objectives should be included in the actual text of the course and, therefore,
included in the word count formula.

Review questions, exercises, and qualified assessment questions are considered separately in the
calculation and should not be included in the word count.

* $17-06. Method 2 - Calculation of CPE credit using the prescribed word count formula. The word
count for the text of the required reading of the program is divided by 180, the average reading
speed of adults. The total number of review questions {including those above the minimum
requirements), exercises, and qualified assessment questions is multiplied by 1.85, which is the
estimated average completion time per question. These two numbers plus actual audiofvideo
duration time (not narration of the text), if any, are then added together and the result divided by
50 to calculate the CPE credit for the self study program. When the total minutes of a self study
program are not equally divisible by 50, the CPE credits granted must be rounded down to the
nearest one-half credit, one-fifth credit, or whole credit using the guidelines of Standard No. 16.

[{# of words/180) + actual audio/video duration time + {# of questions x 1.85}] /50 = CPE
credit
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$17-07. Method 2 - Consideration of audio and video segments in word count formula. If audio
and video segments of a self study program constitute additional learning for the participant (that
is, not narration of the text), then the actual audio/video duration time may be added to the time
calculation as provided in the prescribed word count formula. If the entire self study program
constitutes a video, then the prescribed word count formula in S17-06 would consist of the actual
video time plus the total number of review questions (including those above the minimum
requirements), exercises, and qualified assessment questions multiplied by 1.85, divided by 50
(that is, there would be no word count for text used in the formula).

[actual audio/video duration time + (# of questions x 1.85)] /50 = CPE credit

§17-08. Method 2 -~ Word count formula when course is purchased from vendor or other
developer. CPE program sponsors may purchase courses from other vendors or course developers.
For purchased courses in which the word count formula was calculated, CPE program sponsors
must review the results of the course developer’s word count formula calculation to ensure that
results are appropriate. For purchased courses in which the word count formula calculation was
not performed or provided, CPE program sponsors must perform the word count formula
calculation or conduct pilot testing as described in method 1 in 517-01 and 517-02.

$17-09. CPE credit calculation for an adaptive learning self study program. CPE credit for an
adaptive learning self study program must be based on one of the following educationally sound
and defensible methods:

Adaptive Learning Method 1: Pilot test of the representative completion time
Adaptive Learning Method 2: Computation using the prescribed word count formula -

517-10.- Adaptive Learning Method 1 — Sample group of pilot testers. A sample of intended
professional participants must be selected to test program materials in an environment and
manner similar to that in which the program is to be presented. The sample group must consist
of at least seven qualified individuals who are independent of the program developmentgroup.

* For those courses whose target audience includes CPAs, the sample group must be
licensed CPAs in good standing, hold an active CPA license or the equivalent of an “active”
CPA license in a U.S. jurisdiction, and possess the appropriate level of knowledge before
taking the program. ' -

* For those sponsors who are subject to various regulatory requirements that mandate a
minimum number of CPE credits and offer courses to non-CPAs, those courses do not have
to be pilot tested by licensed CPAs.

* For those courses whose target audience includes CPAs and non-CPAs, the sample group
must be representative of the target audience and contain both CPAs, as defined
previously, and non-CPAs.

$17-11. Adaptive learning self study Method 1 — CPE credit based on representative completion
time. The sample does not have to ensure statistical validity; however, if the results of pilot
testing are inconsistent, then the sample must be expanded or, if the inconsistent resuits are
outliers, the inconsistent results must be eliminated. CPE credit must be recommended based on
the representative completion time for the sample. Completion time includes the time spent
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taking the qualified assessment. Pilot testers must not be informed about the length of time the
program is expected to take to complete. If substantive changes are subsequently made to
program materials, whether in one year or over a period of years, further pilot tests of the revised
program materials must be conducted to affirm or amend, as appropriate, the representative
completion time,

§17-12. Adaptive learning self study Method 1 — Requiremeﬁt for re-pilot testing. If, subsequent
to course release, actual participant completion time warrants a change in CPE credit hours, re-
pilot testing is required to substantiate a change in CPE credit prospectively.

$17-13. Adaptive learning self study Method 1~ Pilot testing when course is purchased from
vendor or other developer. CPE program sponsors may purchase courses from other vendors or
course developers. For purchased courses in which pilot tests were conducted and provided, CPE
program sponsors must review results of the course'developer‘s pilot test results to ensure that
the results are appropriate. For purchased courses in which no pilot tests were conducted or
provided, CPE program sponsors must conduct pilot testing as prescribed in $17-10 and S17-11.

$17-14. Adaptive learning self study Method 2 — Computation using the prescribed word count
formula.- For adaptive learning self study programs, the CPE credit issued must be based on the
average word count formula calculation of each potential path the learner could take to complete
the program using the prescribed word count formula as described in $17-16. All potential paths
must be documented. For example, if the adaptive learning self study program has nine potential
paths a learner could take to complete the program, then the word count formula must be
calculated for each of the nine potential paths, with the sum of the results divided by nine.

§17-15. Adaptive learning self study Method 2 — Basis for prescribed word count formula. The
prescribed word count formula begins with a word count of the number of words contained in
the text of the required reading of the adaptive learning self study program and should exclude
any material not critical to the achievement of the stated learning objectives for the program.
Examples of information material that is not critical and, therefore, excluded from the word
count are course introduction, instructions to the participant, author/course developer
biographies, table of contents, glossary, pre-program assessment, and appendixes containing
supplementary reference materials. '

Again, only course content text that is critical to the achievement of stated learning objectives
should be included in the word count formula. If an author/course developer determines, for
example, that including the entire accounting rule or tax regulation is beneficial to the
participant, the accounting rule or tax regulation should be included as an appendix to the course
. as supplementary reference material and excluded from the word count formula. Only pertinent
paragraphs or sections of the accounting rule or tax regulation required for the achievement of
stated learning objectives should be included in the actual text of the course and, therefore,
included in the word count formula.

Review questions, exercises, and qualified assessment questions are considered separately in the
calculation and should not be included in the word count.
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$17-16. Adaptive learning self study Method 2 - Calculation of CPE credit for each potential
learning path using the prescribed word count formula. The word count for the text of the
required reading of the program is divided by 180, the average reading speed of adults, The total
number of review questions (including those above the minimum requirements), exercises, and
qualified assessment questions is multiplied by 1.85, which is the estimated average completion
time per question. These two numbers plus actual audio/video duration time (not narration of the
text), if any, are then added together and the result divided by 50 to calculate the CPE credit for the
adaptive learning self study program. When the total minutes of an adaptive learning self study
~ program are not equally divisible by 50, the CPE credits granted must be rounded down to the
nearest ane-half credit, one-fifth credit, or whole credit using the guidelines of Standard No. 16.

[(# of words/180} + actual audio/video duration time + (# of questions x 1.85)] /50 = CPE credit

§17-17. Adaptive learning self study Method 2 — Word count formula when course is purchased
from vendor or other developer. CPE program sponsors may purchase courses from other vendors
orcourse developers. For purchased courses in which the word count formula was calculated, CPE
program sponsors must review the results of the course developer's word count formula
calculation to ensurethat results are appropriate. For purchased courses in which the word count
formula calculation was not performed or provided, CPE program sponsors must perform the word
count formula calculation or conduct pilot testing as described in method 1.

Standard No. 18. CPE credit for nano learning programs must be based on the duration of the
program including review questions or other content reinforcement tools plus the qualified
assessment, which, when combined, should be a minimum of 10 minutes. The maximum credit
to be awarded for a single nano learning program is one-fifth (0.2) credit. Sponsors must use
Method 2 in $17-07 to confirm that the nano learning program is a minimum of 10 minutes and
less than 20 minutes.

Standard No. 19. CPE credit for blended learning programs must equal the sum of the CPE credit
determinations for the various completed components of the program. CPE credits could be
determined by actual duration time (for example, audio/video duration time or learning
content delivery time in a group program) or by a pilot test of the representative completion
time as prescribed in $17-01 or word count formula as prescribed in $17-06 (for example,
reading, games, case studies, and simulations).

Standard No. 20. Instructors and discussion leaders of learning activities may receive CPE credit
for their preparation, review, and presentation time to the extent the activities maintain or
improve their professional competence and meet the requirements of these Standards. Content
reviewers of learning activities may receive CPE credit for actual review time up to the actual
number of CPE credits for the program, subject to the regulations and maximums established by
boards ofaccountancy.

§20-01. Instructor CPE credit parameters. Instructors, discussion leaders, or speakers who present
a learning activity for the first time may receive CPE credit for actual preparation time up to 2 times
the number of CPE credits to which participants would be entitled, in addition to the time for
presentation, subject to regulations and maximums established by the boards of accountancy. For
example, for learning activities in which participants could receive 8 CPE credits, instructors may
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receive up to 24 CPE credits (16 for preparation plus 8 for presentation). For repeat
presentations, CPE credit can be claimed only if it can be demonstrated that the learning activity
~ content was substantially changed, and such change required significant additional study or
research. :

When multiple presenters are actively involved in instructing one CPE program session for the first
time, all presenters may receive the maximum CPE credit for preparation time up to 2 times the
number of CPE credits to which the participants would be entitled, in addition to the time for
~ presentation, subject to regulations and maximums established by the boards of accountancy, For
example, a CPE program session (learning activity) with 3 presenters offers participants 1 CPE
credit. Each presenter may receive up to 3 CPE credits (2 for preparation plus 1 for presentation).

520-02. Presenting a program. The CPA claiming CPE credits should refer to respective state
board requirements.

520-03. Content reviewer CPE credit parameters. Content reviewers who review a learning
activity for the first time may receive CPE credit for actual review time up to the actual number
of CPE credits for the program, subject to regulations and maximums established by boards of
accountancy, For repeat content reviews, CPE credit can be claimed only if it can be demonstrated
that the learning activity content was substantually changed, and such change required significant
additional study or research.

Standard No. 21. Writers of published articles, books, or CPE programs may receive CPE credit
for their research and writing time to the extent it maintains or improves their professional
competence.

$21-01. Requirement for content review. Writing articles, books, or CPE programs for publication
is a structured activity that involves a process of learning. For the writer to receive CPE credit, the
article, book, or CPE program must be formally reviewed by a content reviewer other than the
writer. CPE credits should be claimed only upon publication.

$21-02. Authoringa program.-As a general rule, receiving CPE credits for authoring and presenting
the same program should not be aliowed. The CPA claiming CPE credits should refer to respective
state board requirements.

Standard No. 22. CPE credits recommended by a CPE program sponsor of independent study
must not exceed the time the participant devoted to complete the learning activities specified
in the learning contract.

$22-01. CPE credits agreed to in advance. The maximum credits to be recommended by an
independent study CPE program sponsor must be agreed upon in advance and must be equated
to the effort expended to improve professional competence. The credits cannot exceed the time
devoted to the learning activities and may be less than the actual timeinvolved.
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3.5 - Standards for CPE Program Reporting

Standard No. 23. CPE program sponsors must provide program participants with documentation
(electronic or paper) of their participation {certificate of completion), which includes the
following:

#» __CPE program sponsor name

CPE program sponsor contactinformation

Name of CPE program sponsor representative

Participant’s name

Course title

Date offered or completed

If applicable, location

Type of instructional and delivery method used

Amount of CPE credit recommended by field(s} of study

Verification by.CRE tati

Sponsor identification number or registration number, if required by the stateboards
NASBA time statement stating that CPE credits have been granted on a 50-minute hour
Any other statements required by boards of accountancy : '

The documentation should be provided as soon as possible and should not exceed 60 days (so
that participants can report their earned CPE credits in a timely manner).

§23-01. Entity to award CPE credits and acceptable documentation. The CPE program sponsor is
the individual or organization responsible for issuing the certificate of completion and maintaining
the documentation required by these Standards. The entity whose name appears on the certificate

~ of completion is responsible for validating the CPE credits claimed by a participant. CPE program
sponsors must provide participants with documentation (electronic or paper) to support their
claims of CPE credit. Acceptable evidence of completion includes the foliowing:

* For group, blended learning, and independent study programs, a certificate or other
verification supplied by the CPE program sponsor
* For self study and nano learning programs, a certificate supplied by the CPE program
sponsor after satisfactory completion of a qualifiedassessment
¢ For instruction or content review credit, appropriate supporting documentation that
complies with the requirements of the respective state boards subject to the guidelines in
Standard No.20 in “Standards for CPE ProgramMeasurement”
* For a university or college course that is successfully completed for credit, a record or
transcript of the grade the participant received
* For university or college noncredit courses, a certificate of attendance issued by a
representative of the university orcollege
* For published articles, books, or CPE programs:
* A copy of the publication (or in the case of a CPE program, course development
documentation) that names the CPA as author or contributor
* Astatement from the writer supporting the number of CPE hoursclaimed
* The name and contact information of the content reviewer(s) orpublisher
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$23-02. Certificate issuance for simultaneous delivery of a group live and group Internet based
program. In circumstances in which the CPE program sponsor is providing simultanecus delivery
of-a group live and group Internet based programs, the CPE program sponsor must ensure that
the delivery, attendance monitoring and documentation requirements of the respective
instructional delivery methods are met, including the following:

Group live program participants must be monitored for attendance as detaited in $16-02.
The group live program must include at least one element of engagement related to course
content during each full credit of CPE as detailed in $7-01.

*  Group Internet based participants must respond to at least three attendance monitoring
mechanisms per CPE credit as detailed in $16-03.
Group live documentation reguirements in $24-01 and 524-03.
Group Internet based documentation requirements in $24-01 and $24-04.

If the individual delivery method and attendance requirements are met, then the CPE program
sponsor, at its discretion, may issue the certificate of completion to all program participants by

awarding CPE credits under the instructional dellvery method attended by the majorlty of the
partlmpants i i ;

Standard No. 24, CPE program sponsors must retain adequate documentation {electronic or
paper) for a minimum of five years to support their compliance with these standards and the
reports that may be required of participants.

$24-01. Required documentation elements. Evidence of 'compliance with responsibilities set
forth under these Standards that is to be retained by CPE program sponsorsincludes the following:

* Records of participation.

s Dates and locations.

* Author/instructor, author/developer, and content reviewer, as applicable, names and
credentials. Forthe CPAand taxattorney acting asan author/instructor, author/developer,
and content reviewer for accounting, auditing, or tax program(s), the state of licensure,
license number, and status of license should be maintained. For the enrolled agent acting
in such capacity for tax program(s), information regarding the enrolled agent number
should be maintained.

* Number of CPE credits earned by part|C|pants

* Results of program evaluations.

* Program descriptive materials (course announcement information).

Information to be retained by CPE program sponsors includes copies of program materials,
evidence that the program materials were developed and reviewed by qualified partles and a
record of how CPE credits were determined.

524-02. Maintenance of documentation as basis for CPE credit for self study programs. For CPE
program sponsors using method 1 (pilot tests) as the basis for CPE credit for self study programs,
as well as adaptive learning self study programs, appropriate pilot test records must be retained
regarding the following: :
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* When the pilot test was conducted

* The intended participant population

* How the sample of pilot testers was selected

* Names and credentials and relevant experience of sample pilot test participants

* For CPA pilot testers, the state of licensure, license number, and status of license should
be maintained :

* Asummary of pilot test participants’ actual completion time

» Statement from each pilot tester to confirm that the pilot tester is independent from the
course development group and that the pilot tester was not informed in advance of the
expected completion time ‘

For CPE program sponsors using method 2 (word count formula) as the basis for CPE credit for self
study programs, the word count formula calculation, as well as the supporting documentation for
the data used in the word count formula {for example, word count; number of review questions,
exercises, and final examination questions; duration of audio or video segments, or both, if
applicable; and actual calculation), must be retained. For adaptive learning self study programs,
all potential paths that a learner could take to complete the program must be documented and
retained.

$24-03. Maintenance of documentation of element of engagement for group live programs.- In
addition to the requirements in 524-01, group live CPE program sponsors must retain the program
outline, agenda, speaker notes or other documentation that evidences the element of
engagement related to course content during each credit of CPE planned for the group live
program. As noted in $7-01, in certain limited circumstances, such as a high-profile keynote
session, an element of engagement may not be appropriate. In such cases, the sponsor should
document the justification.

524-04. Maintenance of documentation of attendance monitoring mechanisms for group
Internet based programs. In addition te the requirements in $24-01, group Internet based CPE
program sponsors must retain documentation that serves as the evidence of the individual
participant response to the attendance monitoring mechanisms required in $16-03.

524-0405. Maintenance of documentation of instructions and information to participants
regarding the components that comprise a blended learning program. In addition to the
requirements in 524-01, blended learning CPE program sponsors must retain clear instructions
and information that summarizes the different components of the blended learning program and
what must be completed or achieved during each component in order to qualify for CPE credits.
The CPE program sponsor must also retain documentation of the course progression and what CPE
credits were earned by participants upon the completion of the components.

$24-0506. Maintenance of documentation of an independent study program. The CPE program
sponsor of independent study learning activities must retain the approved, signed independent
study learning contract. The CPE program sponsor must also retain the documentation to
evidence program completion, such as the written report developed by the participant, a -
certification that the participant has demonstrated the application of learning objectives, or a
certification that the participant has performed a live demonstration, oral examination, or
presentation to a subject matter expert. '
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Effective date:

- Unless otherwise established by state licensing bodies or other professional organizations, these
Standards are to be effective on
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Fields of Study That Qualify for Continuing Professional Education

The right to use the title Certified Public Accountant {CPA) is regulated in the public interest
and imposes a duty on CPAs to maintain public confidence and current knowledge, skills,
and abilities in all areas of services. CPAs must accept and fulfill their ethical responsibilities
to the public and profession, regardless of their fields of employment.

A CPA performing professional services needs to have a broad range of knowledge, skills,
and abilities. The fundamental purpose of continuing professional education (CPE) is to help
ensure that CPAs participate in learning activities that maintain or improve their professional
competence. Learning activities that improve a CPA’s professional competence include
technical and non-technical learning activities.

Technical learning activities contribute to the professional competence of a CPA in fields of
study that directly relate to the profession of accounting and to the CPA's field of business.
These fields of study Include, but are not limited to, the following:

e Accounting s Information Technology
* Accounting {Governmental) ~+ Management Services

+ Auditing : e Regulatory Ethics

»  Auditing (Governmental) . & Specialized Knowledge
» Business Law + Statistics -

» Economics e Taxes

+ Finance

Non-technical learning activities coniribute to the professional competence of a CPA in fields
of study that indirectly relate fo the CPA’s field of business. These fields of study are those
~ that do not meet the definition of technical fields of study and include, but are not limited to,
the following: '

+ Behavioral Ethics ¢ Personal Development

» Business Management & Organization e Personnel/Human Resources
» Communications and Marketing + Production

+ Computer Software & Applications

When approached by a CPA regarding a field of study that does not align to a CPA’s state
board of accountancy's accepted fields of study, CPE sponsors have the discretion to re-issue
a certificate with an alternative field of study other than those listed herein when necessary
 to align to a CPA’s state board of accountancy’s accepted field of study, The CPE sponser is
responsible for ensuring that the alternate, state-specific fields of study under which the
credits are being awarded reasonably reflect the underlying content of the course.

See the next sections for further descriptions of each of the previously identified technical
and non-technical fields of study.



Accounting —

Technical

This field of study encompasses the knowledge required to prepare, maintain, or report
the financial records of an entity; the analysis, verification and reporting of such records;
and the principles and procedures of accounting and financial reporting. Subjects related
to accounting include, but are not limited to, the following:

Accounting - General
Accounting Research

Accounting Services for Small Businesses

Reviews and Compilations {Statement on Standards for Accounting and

Review Services (SSARs)) - |
Environmental, Social, and Governance (ESG} and Sustainability

Financial Statements and Reports - Subjects related to Financial Accounting
Standards Board (FASB) statements, concepts, and interpretations as well as
subjects related to the International Accounting Standards Board (IASB) such
as the International Financial Reporting Standards (IFRS)_and other financial

reporting frameworks

Forensic Accounting
Fraud

Measurement, Recognition, and Presentation of Specific Financial Statement
ltems — Including subjects such as valuation and impairment analyses

SEC Practice - Subjects related to accounting and reporting standards, rules
and regulations for publicly held companies -

Technical Computer Software and Applications — Subjects, especially
around enterprise resource planning (ERP) products, that focus on the
application of software in an accounting practice including applying
accounting principles in ERP installations and using an accounting software
product to prepare financial reporting documents

Accounting (Governmental) — Technical

This field of study encompasses the knowledge required to prepare or maintain the
financial records of a governmental entity or contract, the analysis, verification and
reporting of such records and the principles and procedures of governmental accounting,
Subjects related to accounting {governmental) include, but are not limited to, the following:

«__Environmental, Social, and Governance (ESG) and Sustainability related to a
governmental entity or contract ‘

»__Forensic Accounting related to o governmental entity or contract



» Fravud related to a governmental entity or contract

« Governmental Accounting and Reporting - Subjects related to Governmental
Accounting Standards Board {GASB} standards of state and local
governmental accounting and flnqncml reporting, statements, concepts, and

~ interpretations

& Government Accounting and Reporting Specialized

Auditing — Technical

This field of study encompasses the knowledge required to perform a systematic and
independent examination of data, statements, records, operations, and performances
(financial or otherwise) of an entity for a stated purpose. Subjects related to auditing
include, but are not limited to, the following:

» Auditing and Reports - Subjects related to avditing standards and procedures
+ Auditing ~ General | -

» Auditing Research

o Employee Benefit qun. Auditing

» Environmentdl, Social, and Governance (ESG) and Sustainability

s Forensic Analysis and Evaluation

* Fraud
+__Planning and Supervision

"o Risk Assessment

« Service Organization Controls (SOC) Reporting

+ Study, Evaluation, Implementation, and Monitoring of Internal Controls

s+ Substantive Audit Procedures — Subjects related to activities performed by the ‘
auditor (during the substantive testing stage of the audit) that gather evidence’
as to the completeness, validity, and/or accuracy of account balances and
underlying classesof transactions

»__Technical Computer Software and Applications — Subjects, especially around
ERP products, that focus on the application of software in an auditing practice,
including understanding the issues in auditing ERP system implementations and
applying auditing principles in ERP installations



Auditing (Governmental} — Technical

This field of study encompasses the knowledge required to perform a systematic and
independent examination of data, statements, records, operations, and performances
{financial or otherwise) of a governmental entity or contract for a stated purpose. Subjects
related to auditing (governmental) include, but are not limited to, the following:

+__Environmental, Social, and Governance (ESG) and Sustainability related to

*

a governmental agency or contract

Forensic Analysis and Evaluation related to a governmental agency or
contract

Froud related to_a governmental agency or contract

Government Auditing — General and Specialized - Subjects related to
GASB standards of state and local governmental accounting and financial
reporting, statements, concepts, and interpretations

+__Government Auditing Standards as required by the Government
Accountability Office {GAO)

Single Audit Act

Behavioral Ethics — Non-téchnicql

Subjects related to behavioral ethics include, but are not limited to, the following:

Ethical Decision-Making
Ethical Practice in Business
Personal Ethics

Diversity, Equity and Inclusion including unconscious bias training and
awdareness

Business Law — Technical

This field of study encompasses the legal system, with special emphasis upon its relationship
to business and the practice of accounting. Subjects related to business law include, but
are not limited to, the following:

.

Business Law

Collection Law

 Employment Law

Legal and TaxIssues



Business Management & Organization — Non-technical

This field of study consists of the management of an organization, including organizational
structures, management planning, and administrative practices. Subjects related fo
business management & organization include, but are not limited to, the following:

» Orgoanization of a Public Accounting Practice
» Administration of a Public Accounting Practice
* Time and billing |
* Collections
*  Professional liability insurance
*  Succession planning

* Management Planning_and Strategy in Industry
Communications and Marketing — Non-technical

This field of study constitutes areas for becoming o competent communicator as well as
marketing tactics for organizations and CPA firms. Subjects related to communications and
marketing include, but are not limited to, the following:

» Business Presentations

o Business Writing

* Interviewing Techniques

s Public Relations

s Social Media

» Customer Communications

+ Marketing Professional Services

Computer Software & Applications ~ Non-technical

This field of study encompasses computer software and applications used by CPAs in
performing professional services. Non-technical courses in this field of study focus on the
use and study of the software itself. This includes, but is not limited to, the following:

o Courses in the general use of software {“how-t0") around products such as
Excel, Word, PowerPaint, and bookkeeping software such as QuickBooks

» Courses in the architecture and technical aspects of business process
software {for example, ERP products)



However, some software courses, especially around ERP proclucts, focus on the application
of the software in_an accounting, audit, or tax practice. These courses should be
categorized into the field of study of the respective practice: auditing, accounting, or
taxes. These include, but-are not limited to, the following:

» Courses in understanding the issues In auditing ERP system implementations

» Courses in uysing tax software for the preparation of tax returns and
application of tax law and regulations

» Courses in applying auditing or accounting principles in ERP installations

« Courses in using an accounting software product to prepare financial
reporting documents

Economics — Technical

Studies related to the principles of microeconomics, macroeconomics, money and banking,
and public finance. Subjects related to economics include, but are not limited to, the
following:

+ Economic Growth

+ Employment Theory

» Fiscal Policy Banking Systems

+ Fundamentals of the International Economy
* Monetary Policy '

e Pricing

« Stabilization

»__ Supply and Demand

Finance — Technical

This field of study encompasses specific financial management of an organization including
financial planning and analysis, asset management, buying and selling businesses,
contracting goods and services and foreign operations. Subjects related to finance include,
but are not limited to, the following:

* Asset Management

. Budgeﬂng and Cost Analysis

» Contracting for Goods and Services
s Financial Management

» Financial Planning and Analysis

»  Quantitative Analysis



Information Technology — Technical
This field of study encompasses subjects related to information téchnoiogy that include, but
are not limited to, the following:
+ Artificial Intelligence
. o Blockchain
e Cloud Computing
« Computer Systems
e Cyber Security
o Data Analytics

+__Database Management

+ Digital Transfoermation

+ Disaster Recovery Plans

*  Management Information Systems
« Networking

* Programming

~» Robotics/Process Automation

When o course focuses on the application of information technology in an accounting,
auditing or tax practice, the course should be categorized info the field of study of the
respective practice: auditing, accounting, or taxes.

Management Services — Technical

This field of study incorporates business processes of an entity, achieving efficiencies,
improving cash flow, dnd maintaining profitability. Subjects related to management
services include, but are not limited to, the following:

e Cash and Treasury Management
» Enterprise Risk Management
* Performance Management

» Project Management



Personal Development — Non-technical

Subjects related to personal development include, but are not limited to, the following:
» Career Planning
¢ Leadership

e Time Management

Personnel /Human Resources — Non-technicall

Subjects related to personnel/human resources include but are not limited to, the
following: ‘

» Functional Areas of Human Resource Management
» Aftracting, Motivating, Developing and Retaining Employees

» Integration of Functions for an Effective and Efficient Human Resources
Management System

» Diversity, Equity, and Inclusion or Social Justice In Staff Recruitment and
Retainment '

Production — Non-technical

This field of study comprises production management, including scheduling, inventory
control, standards for pay and production and quality control. Subjects related to
production include, but are not limited to, the following:

» Operations Management
s Inventory Management

o Supply Operations

Regulatory Ethics — Technical

This field of study deals with the necessary ethical background knowledge required to
adhere fo rules and regulations of state licensing bodies, other governmental entities,
membership associations and other professional organizations or bodies. Creating an
ethical framework is absolutely necessary to be able to sort through professional dilemmas.
This curriculum covers the needs of licensees in public practice, industry and government.

Subjects related to regulatory ethics include, but are not limited to, the following:
+ Business Transactions with Clients -

« Competence

« Confidential ClientInformation



« Conflict of Interest
» Contingent Fees, Commissions and QOther Considerations
s Discreditable Acts
¢ General and Professional Standards
» Independence
* Integrity and Obijectivity
' L.icenses and Renewals
»  Malpractice
‘s Professional Conduct
¢ Public Interest and Responsibilities
+ Regulatory Oversight
» Retention of Client Records

+ State Rules and Regulations

Specialized Knowledge — Technical

This field of study consists of topics that are particular to specialized industries or services,
such as not-for-profit organizations, health care, gaming, and oil and gas. [Note:
Accounting, auditing, and tax content for these specialized industries should be classified
as accounting, dudiﬁng, or tax.] Subjects related to specialized knowledge include, but
are not limited to, the following:

» Brokers and Dealers in Securities

»__Energy Options on Futures

« Environmental, Social, cand _Governqnce (ESG) and Sustainability
o E | B £ P Ayt - i;

» HIPAA Compliance
 Personal Financial Planning
e PCl Compliance

+ Valuation Services



Statistics — Technical

This field of study comprises business statistics, quantitative analysis and probability.
Subjects related to statistics include, but are not limited to, the following:

Analysis of Enumerative Data
Analysis of Variance

Estimation of Parameters
Hypothesis Testing

Linear Models

Multivariate Probability Distributions

Nonparametric Statistics

Taxes — Technical

This field of study encompasses tax compliance and tax planning. Cempliance covers tax
return preparation and review and IRS examinations, ruling requests and protests, Tax
planning focuses on applying tax rules to prospective transactions and understanding the
tax implications of unusual or complex fransactions. Subjects related to taxes include, but
are not limited to, the following:

-

Compensation Considerations for Taxation
Corporate Income Taxation '
Corporate Tax Consideration in Industry
Estate and Trust Taxation

individual Income Teaxation

International Taxation

Partnership Taxation

Real Estate Taxation

Special Tax Matters

State and Local Taxes

Tax Research

Tax-Exempt Organizations

Technical Computer Software and Applications - Subjects that focus on the
application of software in a tax practice, including using tax software for
the preparation of tax returns and application of tax law and regulations



Effective Date

Unless otherwise established by state licensing bodies and /or professmnal organizations,
these fields of study are to be effective as of
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