MEETING AGENDA
SOUTH DAKOTA BOARD OF BARBER EXAMINERS
221 W Capitol Ave, Suite 101, Pierre SD & Teleconference
Monday, June 22, 2020
(Immediately following the 10:00 a.m. CDT Administrative Rules Hearing)

To join the meeting via conference call:
Dial: (866) 410-8397 e Conference Code: 5816742095

A. Convene — immediately following 10:00 am Administrative Rules Hearing
................................................................................ President Darrell Deheer

B. ROICall ..coooiiiiiiiiiiiiiiiiii Kristy Wright, Secretary-Treasurer
C. Approval of Agenda.........ccccoeeeiiiiiiiiiiiiiii e President Darrell Deheer

D. February 28, 2020 Meeting MiNULES............ccovvvvvevieieennnnn. Kristy Wright

E. Treasurer's REPOrt........cccoviiiiiiiiiicicie e, Kristy Wright

F. Open for Public Comment

G. South Dakota Barber College School License Renewal Application
H. Status of 2020 License Renewals

I.  Other Business

J. Adjourn

Individuals needing assistance, pursuant to the Americans with Disabilities Act or to join the meeting via
teleconference, should contact the Board of Barber Examiners at (605-773-6193) by Thursday, June 18,
2020 to make any necessary arrangements.




Meeting Minutes
SOUTH DAKOTA BOARD OF BARBER EXAMINERS
2330 Maple Ave Suite 1, Rapid City, South Dakota
February 28, 2020

Board member Randy Scott called the meeting to order at 11:30 am at the Department of Labor
& Regulation office located at 2330 Maple Ave Suite 1, Rapid City, South Dakota.

Randy Scott read the roll and a quorum was established.

Members Present: Darrell Deheer, President, via teleconference

Kristie Wright, Secretary-Treasurer, via teleconference
Randy Scott

Members Absent: ~ Alex Jensen
Others Preseynt:- ' . Kate 'Boyd, Executi_ye‘Director
: Donnie Valderrama.
Jake Rapp
Jim McGuire

Catie Linneman
-~ Lin Thompson
- David Hoiten

Executive Drrector Kate Boyd offered one addition to the agenda for the Board to establish
testmg for a barber mstructor

Randy Scott made a motion to appro'vke the agenda with the addition of testing for barber
instructors. Kristy Wright seconded the motion. MOTION PASSED. (Deheer yea; Wright yea;
Scott yea.)

Darrell Deheer made a motion to approve the minutes of the September 16, 2019. Randy Scott
seconded the motion. MOTION PASSED.

The Treasurer’s Report showed available funds as of January 31, 2020 of $2,368.92 and:
reserve funds of $36,254.41.

The meeting was open for public comment.

Donnie Valderrama, the owner of the new South Dakota Barber College stated that he would
like to address the Board regarding the proposed administrative rules on (1) cross-over
licensing education and curriculum and (2) instructor education to become a licensed barber
instructor. It was agreed that he could speak on those subjects when they are considered by the
Board in the order of the agenda.

Lin Thompson requested information about SB 10 and SB 13 and their implications on the
barber profession in South Dakota. Executive Director Boyd stated that SB 10 allows the
Cosmetology Commission to accept related education from a barber, massage therapist,
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professional makeup artist or medical professional and to establish through administrative rule
required curriculum and education hours for those individuals to become licensed with the
Cosmetology Commission. SB 13 is the barber version of the bill to allow a licensed
cosmetologist to take hours and curriculum established by the Barber Board through
administrative rule to become licensed as a barber in our state. Some cosmetologists from
South Dakota have gone to barber school in a different state to take cross-over hours, taken
state boards and have become a licensed barber in our state. The passage of SB 13 will allow
an individual to attend barber school in South Dakota for the cross-over hours, take the Barber
State Board examinations and become licensed as a barber.

Prior to the start of the meeting, Board member Randy Scott and Executive Director Kate Boyd
had toured the new barber college. The Board had previously approved the school on
September 16, 2019. An inspection of the school was required prior to presenting the school
license.

Darrell Deheer made a motion for final approval of the South Dakota Barber College. Kristy
Wright seconded the motion. MOTION PASSED. (Deheer yea; Wright yea; Scott yea.)

The Board reviewed a draft proposal for cross-over licensing education hours and curriculum.
Darrell Deheer made a motion for the staff to begin drafting an administrative rule for cross-over
licensing. Randy Scott seconded the motion. MOTION PASSED. (Deheer yea; Wright yea;
Scott yea.)

The Board reviewed a draft proposal for Instructor education for licensing. Randy Scott made a
motion for the staff to begin drafting an administrative rule for Instructor education for licensing.
Darrell Deheer seconded the motion. MOTION PASSED. (Deheer yea; Wright yea; Scott yea.)

Randy Scott made a motion to use the NIC Instructor theory examination for approval as an
Instructor. Darrell Deheer seconded the motion. MOTION PASSED. (Deheer yea; Wright yea;
Scott yea.)

Randy Scott made a motion to adjourn. Kristy Wright seconded the motion. MOTION PASSED.
(Deheer yea; Wright yea; Scott yea.)

The meeting adjourned at 12:20 pm.

Respectfully submitted,

Kate Boyd, Executive Director
Board of Barber Examiners
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“For office use only: License number:
Date processed: Date expires:

Board of Barber Examiners f
;?3:: Sf)pl;(;li‘g‘!w SOUTH DAKOTA BOARD OF BARBER EXAMINERS
605/773-6193 SCHOOL LICENSE RENEWAL FORM

Instructions

Please print or type. All areas should be completed. If not applicable, print NA., Information may be listed on a separate sheet and
attached. Attach a non-refundable School License fee of $150.00 for one (1) school license renewal. The expiration date is June 30
cach year. The renewal form and fee should be submitted at least one month before the expiration date.

1. TYPE OF LICENSE RENEWING
Barber Schooi}?(

2, SCHOOL INFORMATION

| School Name: MMM@M

| Current On-site Director, ﬁ e izm VIOW. VNI

Schoo] Address: ol
City/State/Zip @A) Crt [dvy s 'S"‘f"?”cf’ ] A
. Telephone: Mﬁl e | Fax: Email: cpwm_gMPugr

Programs Offered: Barber C@ NO Number of clock hours Ben

&R \nsSTYvLTuv t G20 o s o

Cross-over ﬂ‘;? NO Number of clock hours 200

Are the courses in clock or credit hours? CLOCK W CREDIT 3 Ifin credit hours, attach the conversion;
Days/Times Open: Attach a separate sheet with this information

Days and Times of Theory Classes: Attach a separate sheet with this information

Days and Times of Clinic: Attach a separate sheet with this information

What months are programs started?

Current Enrollment in - - - - | Barber Program: ¢ | Cross-over Program: | =
Approximate Square Footage of school physical premises: Hu! 20

3. SCHOOL OWNER INFORMATION

Ownership (check one):  Sole Proprietorship Partnership 0 Corporation 0O
List the name and address of each individual owner, partner, or corporate officer. 1fmore space is needed, attach a separate sheet.
Owner Name Owner Residence Address/City/State/Zip Telephone Number

mmmmﬂwd Wl v 2sYH St
CVVAIE SO 53PS

If a corporation or partnership, list the name and address of the principal place of business of the partnership
or corporation.

If the corporation has a registered agent in South Dakota authorized to accept legal service, list the name and
address of the agent.

4. INSTRUCTOR(S) AND QUALIF!CATIONS - ATTACH a list of ull instructors, Include their names, license
-gumbers (both instructor license and personal license), and license expiration dates. All instructors must have a current South
‘Dakota barber instructor license and a current barber certificate. There must be one (1) instructor for every 15 students or a fraction
lhcrwf IF THIS LIST CHANGES, THE SCHOOL NEEDS TO SUBMIT THE NEW INSTRUCTOR NAME TO THE BARBER
BOARD OFFICE TO ADD TO THIS FORM.

5, REQUIRED ATTACHMENTS - the following need to be attached. (single-sided)

School Renewad Form 32020



List of required and non-required equipment (ARSD 20:39) \_

. 0.0
School’s current catalog ~_ %(j/ \(%U
List of textbook(s) and workbook(s) used N oK
School advertising brochures and website address \ P( h e \

- School rules and regulations \\ (:‘(\V
Student policies and procedures \ 9
Explanation of procedure to track student hours ~
Explanation of how student records are kept and stored ™~
Schedule of days and times open, showing theory and practical times, holidays closed )

Listing of proposed field trips on board form

Listing of substitute instructors and guest demonstrators —
List any changes made since the last renewal application ’

-

7

o

6. AGREEMENT AND SIGNATURE

It is understood and agreed that any license granted is not transferable to another person, partnership, or
corporation, or another location. Whenever the owner of the school or the location or school is changed, a
new application must be submitted for approval by the Board of Barber Examiners at least two months before
the change.

It is further understood that the school license expires annually on June 30. A renewal application must be
submitted at least one month prior to the expiration date with all required attachments and the required fee. If
a license is expired, the school shall pay the added penalty fee.

It is further understood that the Board will be notified in writing ofany changes from this application such
as new instructors, change of days/times, etc.

It is further understood and acknowledged that the Board may revoke or suspend the license of such
school for any violation of the law or rules relating to barbering or of any of the above noted requirements or
if further investigation reveals misrepresentation or false information being given in any manner or form as to
any application or request for information made by the Board, by any individual, partnership or corporation
acting for or associated with said school.

I declare and affirm under the penalties of perjury that this information has been examined by me, and the
best of my knowledge and belief, is in all things true and correct.

Owner or School Director Signed:, e, Jf { / Dated: é{{; [ P2
Owner or School Director Signed: 7 Dated:
Notary

Subscribed and sworn to before me this day of , 20

SEAL

Notary Public — South Dakota

My Commission expires:

School Renewal Form 52020




Section 4 and 5

Instructor List

Donnie Joseph Valderrama

License No: BL-14311-2021 exp 06/30/2021
License No: BI-14767-2020 exp No Date Listed

List of required and non-required equipment (ARSD 20:39)
o The school has all required equipment as referenced in the school catalog, ARSD, and Board of
Barber Examiners school inspection form.

School’s current catalog
¢  One copy mailed to Kate Boyd

List of textbooks
e Milady Standard Barbering Textbook 6" Edition
Student Workbook for Milady Standard Barbering
Gray’s Basic Anatomy 2™ Edition
Physiology 6™ Edition
Skin Disease: Diagnosis and Treatment 4* Edition
Mosby’s Medical Dictionary 10* Edition
Merriam-Webster Dictionary
South Dakota State Board of Barber Examiners Laws and Regulations

School Rules and Regulations and Student Policies and Procedures
ATTENDANCE POLICY:

1)  All students are expected to attend class as outlined in his or her enrollment agreement.

2)  Students arriving more than 10 minutes late for scheduled class without a valid excuse or
pre-approval will be considered tardy and will not be allowed to punch in until after Theory Class is
completed. If a student arrives more than two hours late, he or she will not be allowed to punch in for that
schoot day. Two tardies will be considered one absence and marked in the student’s file.

3) Ifastudent needs to schedule a day off for any reason, they must submit a student time-off request
form at least fourteen (14) days in advance of the desired day. The form must be hand delivered to an
office administrator and the student will be notified within three (3) business days whether or not their
request has been approved. There will be no approval for scheduled days off the day before or after a
major holiday.



Explanation of how student records are kept

POLICY FOR ACCESS TO STUDENT FILES: A student, parent or guardian (of a minor), will be
permitted to have access to his or her student records upon written request. If access is needed, a written
request must be submitted seven (7) business days in advance and access will be granted. The student will
be permitted one person to accompany them while reviewing their records. When student file access is
granted it will be in the presence of a school official.

N
Student records are the property of the school and will remain in a secured area.
Student records will be maintained in accordance with federal law, state law, and accreditation
requirements and will not be made public or shared without the written consent of the student and/or
parent or guardian (of a minor).

Schedule of days/times open, showing theory and practical time, holidays closed
Please see attached schedule for days/times

HOLIDAY AND SCHOOL CLOSURES:
e New Year’s Day (January 1)
Presidents Day (Feb)
Memorial Day (Last Monday of May)
4th of July (July 4)
Thanksgiving Day and the day after (November; the last Thursday and Friday)
Christmas Day and the day after (December 25th and 26th)

Listing of proposed field trips

Please see attached field trip form

Listing of substitute instructors and guest demonstrators
JoAnn Robbins

Changes since last application

Crossover course
Instructor course



6)  Students leaving campus during school hours, other than for Junch, must get approval from their
instructor.

7)  No student shall be allowed to attend school while they have an infectious, contagious, or
communicable disease.

8)  Each student is required to punch in on a time clock upon entering school, leaving for or returning
from lunch, and at the end of the day. See TIME CLOCK PROCEDURES

9)  Saturday attendance is a must for full-time students. Students that miss a mandatory day will not be
allowed to clock in on their following scheduled school day.

LUNCH AND BREAK SCHEDULE:

The listed lunch and break schedule apply to students attending a full day of class.

1) Even number stations go to lunch at 12:00 p.m.; and are expected back to class by 12:45 p.m.

2)  Odd# stations go to lunch at 1:00 p.m.; and are expected backat 1:45 pm.~

3)  Lunch period is mandatory for all students.

4)  Lunch period is 45 minutes and breaks are 10 minutes.

5)  Even# stations take break (1) at 10:30 a.m. to 10:40 a.m. and break (2) at 2:30 p.m. to 2:40 pm.
6)  Odd# stations take break (1) at 11:00 a.m. to 11:10 a.m. and break (2) at 3:00 p.m. to 3:10 p.m.

MAKE-UP POLICY: Any student with an excused absence or scheduled day off will be responsible for
making up their missed theory instruction, assignments, and tests.

RE-ENTRY POLICY: A student wishing to withdraw temporarily due to illness, personal reasons etc.
will be permitted to do so only if he or she is in good standing with the school and has submitted in
writing their desire to withdraw. The student may re-enter the school in the same status as when they left.

CONDUCT: Students are expected to act as professionals and follow all rules and regulations set forth by
the South Dakota Barber College. If a student fails to abide by any of the rules and regulations, they may

be subject to disciplinary action up to and including suspension, probation and even expulsion. The school
reserves the right to dismiss any student whose personal conduct is deemed unsatisfactory by the Director.

1) Students shall not interfere with any other student in the classroom or on the clinic floor. They shall
conduct themselves in a professional manner during school hours

2)  Students shall read, understand, and comply with all safety and infection control requirements of the
school, accrediting agency, and the Board of Barber Examiners. Failure to do so could result in
suspension or expulsion.

3)  Students will request the assistance of an instructor whenever they are unsure of how to proceed in a
given situation.



4)  Students are not allowed to instruct another student on Theory or Practical applications.

5)  Students are responsible for keeping their working area and tools clean at all times.

Sterilizer jars and trays must be cleaned and cared for daily.

The station countertop and area to the left and right is cleaned after each patron.

All tools are cleaned and cared for after each patron.

The barber chair is wiped clean after each patron.

Soiled linens are disposed of in the proper container.

The chair cloth (barber cape, barber drape) is neatly folded and properly hung on the chair after
each patron.

g Ataminimum, the mirrors and sinks will be cleaned at the end ofeach day.

o oo o

6)  Students must wash their hands before and after servicing a patron.

7)  All student services must be checked by an instructor prior to cornpletion.

8)  Students shall take their lunch and breaks as assigned.

9)  Students shall come to school prepared to participate in class assignments.

10) Talking with other students or patrons while performing services on a patron is unacceptable and
unprofessional. Likewise, talking to another student or patron while they are performing services on a
patron is unacceptable and unprofessional.

11)  Use of cell phones during theory class is distracting and impolite. Please refrain from using your
cellphone while class is in session. Cell phones are not allowed on the practical floor while class is in
session. They are however allowed at the end of a client service to take a photo of your work and will be
allowed again at a designated time set by the instructor to perform social media posts.

12)  All students must park in the rear of the building.

13) Al valuables should be stored in your locker.

14)  All equipment must be left at school unless approved otherwise by an instructor.

15)  Any willful destruction of school property will result in immediate dismissal.

OTHER RULES and REGULATIONS

DRUG/ALCOHOL ABUSE: Students are prohibited from attending class or being on campus while

intoxicated or under the influence of any drug. [f a student is on a prescription medication, he or she must
notify the school for approval to attend school.



THEFT: Any student who steals from another student, patron, or the college will be dismissed
immediately.

INSTRUCTORS DIRECTION: Any student who refuses and/or does not follow an instructor’s direction
may be suspended from the college immediately.

REFUSING SERVICE: Any student who refuses service to a patron will be suspended from the college

immediately. Should a situation arise where the student is in physical danger and unable to complete the
service, they must notify an instructor.

DRESS CODE, HYGIENE, AND APPEARANCE:

1) All students must wear only their assigned barber smock/apron uniform during class hours and
while in view of the public. Barber smocks/aprons must be kept clean and presentable.

2)  All students must wear closed-toed shoes that are in good repair and comfortable for standing,
Sandals and/or opened-toed shoes are not permitted.

3)  Shorts, tank-tops, and skirts are not permitted.
4)  All clothing must be clean and presentable at all times.

5) While at school all students must have showered prior to coming to class; have shampooed hair; wear
deodorant; have clean and trimmed fingemails; have freshly brushed teeth.

6)  Smoking is not allowed on or near campus.
7)  Students must be fragrance free; colognes and perfumes are not allowed.

8) Excessive jewelry is not allowed; items considered acceptable are a wedding ring, wristwatch, or
necklace that can be tucked underneath a shirt. Items considered unacceptable are excessive bracelets,
rings, and necklaces that will distract other students and or prevent a student from successfully
performing services on a patron.

Explanation to track student hours

TIME CLOCK PROCEDURES: Each student is required to punch in on a time clock upon entering
school, leaving for or retuming from lunch, and at the end of the day. This is how the schoo!l and Board of
Barber Examiners will determine the amount of time a student has spent in school. Punching in or out for
another student is prohibited and will be dealt with accordingly. If a student forgets to punch in at the
beginning of the day, when leaving or returning from lunch, the student's hours will not be counted. Each
student 1s responsible for the proper maintenance of his or her timecard and hours.




SCHOOL SCHEDULE

Week of:

8.30 AM
9.00 AM
9:30 AM
9:30 AM
10:00 AM
10:30 AM
10:30 AM
11:00 AM
12.00 PM
12:30 PM
1.00 PM
130 PM
2.00PM
2:30 PM
3:00 PM
3:30PM
400 PM
430 PM
430 PM

5.00 PM

MONDAY

TUESDAY

BARBER 0001 STARTS

CROSSOVER 0002
STARTS

BARBER 0001 FLOOR

DOORS OPEN

CROSSQVER 0002
FLOOR

EVEN # 10 MIN BREAK

ODD # 10 MIN BREAK
EVEN # 30 MIN LUNCH

ODD # 30 MIN LUNCH

EVEN # 10 MIN BREAK

QODD # 10 MIN BREAK

DOORS CLOSE
CLEAN UP

CLOCK OUT

WEDNESDAY

BARBER 0007 STARTS

CROSSOVER 0002
STARTS

BARBER 0001 FLOOR

DOORS OPEN

CROSSOVER 0002
FLOOR

EVEN # 10 MIN BREAK

0DD #10 MIN BREAK
EVEN # 30 MIN LUNCH

0ODO # 30 MIN LUNCH

EVEN # 10 MIN BREAK

0DD # 10 MIN BREAK

DOORS CLOSE
CLEAN UP

CLOCK QUT

THURSDAY

BARBER 0001 STARTS

CROSSOVER 0002
STARTS

BARBER 0001 FLOOR

DOORS OPEN

CROSSQVER 0002
FLOOR

EVEN # 10 MIN BREAK

ODD # 10 MIN BREAK
EVEN & 30 MIN LUNCH

ODD # 30 MIN LUNCH

EVEN # 10 MIN BREAK

0ODD # 10 MIN BREAK

DOORS CLOSE
CLEAN UR

CLOCK OUT

FRIDAY

BARBER 0001 STARTS

CROSSQVER 0002
FLOOR

BARBER 0001 FLOOR

DOORS OPEN

EVEN # 10 MIN BREAK

ODD # TOMIN BREAK
EVEN # 30 MIN LUNCH

ODD # 30 MIN LUNCH

EVEN # 10 MIN BREAK
QDD # 10 MiIN BREAK

DOORS CLOSE
CLEAN UP

CLOCK QUT

SATURDAY SUNDAY
ALL STUDENTS FLOOR

DOORS OPEN

EVEN # 10 MiN BREAR
ODD & 10 AN BREAK
EVEN & 30 MIN LUNGH

00D # 30 MIN LUNOH

EVEN # 10 MiN BREAK

ODD # 10 MIN BREAK

DOOURS CLOSE
CLEAN UR

CLOCK QuUT
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SCHOOL FIELD TRIP PLANS for school license year Xy, 40, 20 20 through Zoasime , 20 2] |
S

1. School Name: C&v‘h«- b»/zovéw g&/[“f’ @//a?M -

We are ‘requesting approval for the following field trips. We know this list must be submitted each year with our
school license renewal and will be added to our school application for the year indicated above.

Approx. Credit Educational objectives and
Date Hours approximate number of students.

" ﬂ""‘“‘“m"lﬁ Serviee T? Teach how P
Brewle TED T D porfrer w/dammpn/"@
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Name and location of field trip(s)
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fﬂ’ﬁ“‘MsL redal! and

ideniRy 1 ndvt By
pr odve 13

If more space is required, please use the additional space on page two.

| realize that if these field trips need to be changed or dropped, | must write to the Board for prior approval. Al

those involved shall follow all the requirements as required by the Board. (see reverse fije).
..- R e 4 .

School representative’s signature: .
7 -~

Date received by Board:

To be attached to the school license application or renewal fee.



Published January 1, 2020

1601 Cambell Street Suite 1, Rapid City, SD 57701

[THIS PAGE IS INTENTIONALLY LEFT BLANK]



MISSION STATEMENT: It is the mission of the South Dakota Barber College to provide a quality post-secondary barber education

that prepares the graduate for licensure and a successful career in the field of barbering.

ADMISSION REQUIREMENTS: We want to ensure that every student at South Dakota Barber College will have the highest
probability for success while enrolled at our school as well as once they transition into the workplace. It is our policy to enroll only
students who have the aptitude and ability to learn, benefit from and find employment in the field of barbering. All students must
meet specific criteria prior to signing an enroliment agreement and must meet additional requirements prior to starting school.

At this time a High School Diploma, GED, or its equivalent is not required to be accepted.

All students that wish to attend South Dakota Barber College must submit a signed application along with an application processing
fee of $75.00 made payable to South Dakota Barber College. If the student is accepted, he or she must schedule an appointment to
sign an enroflment agreement, pay any necessary fees, tour the campus, and attend an orientation prior to beginning class.

TRANSFER POLICY: Students wishing to transfer into South Dakota Barber Coliege from another schoo! must submit a record of
withdrawal from the previous school. Students must also provide an Official Academic Transcript for evaluation. It is up to the
discretion of South Dakota Barber College to determine if hours will be applied towards the student’s education.

RE-ENTRY POLICY: Students who would like to re-enter South Dakota Barber College must have a zero-balance, submit a
reinstatement application, and schedule an appointment with an admissions counselor after his or her application has been
reviewed.

PROGRAM - BARBERING: This program will prepare students for an entry-level posttion in the field of barbering. Additional
occupations that are associated with this profession but not guaranteed include barbershop manager, barbershop owner, men's
grooming product and supplies representative, barber school instructor, barbering consultant, barber platform artist, and barber
social media influencer.

LENGTH OF COURSE: (1500 CLOCK HOURS)

Theory and Practical Application of Barbering combined 1500 hours

Example of course length broken down by hours:

75 weeks =4 hours at 5 days a week
62.5 weeks = 8 hours at 3 days a week
50 weeks =6 hours at 5 days a week

37.5 weeks = 8 hours at 5 days a week

FACILITIES AND EQUIPMENT The South Dakota Barber College is a 4400 square foot faciity. We have a classroom for Theory
instruction, clinic floor space for Practical application, an admissions office, a student breakroom, student lockers, handicap
accessible bathrooms, 1 handicap accessible haircutting station and an emergency exit. We have 15 barber stations, 15 barber
chairs, 4 shampoo bowls, and other equipment necessary for student education.

All class sessions will be held at:

1601 Cambell Street Suite 1, Rapid City, SD



GRADING SYSTEM and REQUIREMENTS: Each student will undergo a series of examinations periodically to determine their competency
in the required barber curriculum. Grades and ratings are provided as a continuous record of each student's progress according to the following

scale:
Written
A (100-93) Excellent
B (92-85) Good
C (84-77) Satisfactory
D (76-70) Unsatisfactory
F (69-0) Failure
Practical

S (Excellent)

4 (Good)

3 (Satisfactory)

2 (Unsatisfactory)
0-1 (Failure)

GRADUATION REQUIREMENTS and TYPE OF DOCUMENT AWARDED: A diploma from the South Dakota Barber College will
be awarded to students that have successfully completed the following:

1) The student must have successfully completed the required hours and curriculum prescribed in their enrollment
agreement.

2) The student must have a satisfactory mark, and a minimum grade of C or 77%.
3) The student must have fulfilled all financial obligations to the school.
4)  The student must maintain a 67% attendance.

REFUND POLICY: For applicants who cancel enroliment or students who withdraw from enrollment a fair and equitable settlement
will apply. The following policy will apply to all terminations for any reason, by either party, including student decision, course or

program cancellation, or school closure.
Any monies due to the applicant or students shall be refunded within 45 days of official cancellation or withdrawal.

Official cancellation or withdrawal shall cccur on the earlier of the dates that:

1) An applicant is not accepted by the school. The applicant shall be entitled to a refund of all monies paid less the
registration/application fees.

2) A student (or legal guardian) cancels his’her enroliment in writing within three business days of signing the
enroliment agreement. In this case all monies collected by the school shallbe refunded, regardless of whether or not the
student has actually started classes.



3)  Astudent cancels his/her enrollment agreement after three business days of signing the contract but prior to starting
classes. In these cases, he/she shall be entitled to a refund of all monies paid to the school less the registration and/or
application fee.

4)  Astudent notifies the institution of his/her withdrawal in writing.

5) A student on an approved leave of absence notifies the school that he/she will not be returning. The date of
withdrawal shall be the earlier of the date of expiration of the leave of absence or the date the student notifies the

institution that the student will not be returning.

6) A studentis expelled by the school. (The institution will determine unofficial withdrawals by monitoring attendance at
least every 30 days.)

7 In type 2, 3, 4, or 5, official cancellations or withdrawals, the postmark on the written notification will determine the
cancellation date, or the date said notification is delivered to the school administrator or owner in person.

8) All cancellations or withdrawals that are not delivered in person must be mailed by traceable means.

EMPLOYMENT ASSISTANCE: South Dakota Barber College will assist all qualified students in finding work through job fairs,
business relationships with employers, a bulletin board and other methods. We do not guarantee employment to any student that
completes our barber program and/or receives licensure.

SCHOOL CALENDAR: New enroliment will begin on the second Tuesday of every month.

HOLIDAY AND SCHOOL CLOSURES:

New Year's Day (January 1)

Presidents Day (Feb)

Memorial Day (Last Monday of May)

4th of July (July 4)

Thaﬁksgiving Day and the day after (November; the last Thursday and Friday)
Christmas Day and the day after (December 25th and 26th)



INCLEMENT WEATHER: In the event of inclement weather, South Dakota Barber Callege may close for the day or open late.
When weather conditions force road closures or other safety concerns, students should tune into KOTA TV news station for up to
date reports and call into the schoot for official notification of class status. All students are expected to be in class unless a school
official has confirmed otherwise.

DISCLAIMER STATEMENT: South Dakota Barber College does not discriminate on the basis of race, religion, creed, sex, age,
color, handicap, ethnic origin, national origin, marital status, sexual orientation, or parental status.

South Dakota Barber College reserves the right to deny admission to any person it believes does not have the ability to benefit from
the training offered at this college.

South Dakota Barber College reserves the right to revise or amend any of the items contained within this document without prior
notice. South Dakota Barber College does not recruit students already attending or admitted to another school offering a simitar
program of study.

OWNER(S): Donnie Joseph Valderrama

POLICY FOR ACCESS TO STUDENT FILES: A student, parent or guardian (of a minor), will be permitted to have access to his or
her student records upon written request. If access is needed, a written request must be submitted seven (7) business days in
advance and access will be granted. The student will be permitted one person to accompany them while reviewing their records.
When student file access is granted it will be in the presence of a school official.

Student records are the property of the school and will remain in a secured area.
Student records will be maintained in accordance with federal law, state law, and accreditation requirements and will not be made
public or shared without the written consent of the student and/or parent or guardian (of a minor).

SCHOLARSHIP AND FEE WAIVER: Scholarships may be available to students and is up to the discretion of the school and/or
scholarship committee. if a scholarship is granted, the student must be in compliance with all school policies, be in satisfactory
academic standing and have met the minimum hours as required for said scholarship before the student will receive the award.
Explained differently, a scholarship will be applied to the student’s tuition at the end of the student’s barber program once they have
successfully completed all scholarship requirements. If the student fails to meet the scholarship requirements or fails to comply with
school policies, the scholarship may be revoked.

Fee waivers will be assessed and determined at the discretion of the school.
OTHER SERVICES AVAILABLE
HOUSING: South Dakota Barber College does not provide housing assistance at this time.

CAREER COUNSELING: Career counseling is an ongoing part of the student's education and a primary focus at South Dakota
Barber College. There is a designated section in the curriculum that specifically addresses career opportunities, professional
development, and qualities needed for success in the barbering profession and other areas.

STATE AGENCY THAT LICENSES SOUTH DAKOTA BARBER COLLEGE:

South Dakota Board of Barber Examiners
221 W. Capitol Ave., Suite 101

Pierre, SD 57501

Phone: (605) 773-6193

Fax: (605) 773-7175

Email: barber@state.sd.us

TIME CLOCK PROCEDURES: Each student is required to punch in on a time clock upon entering school, leaving for or returning
from lunch, and at the end of the day. This is how the school and Board of Barber Examiners will determine the amount of time a
student has spent in school. Punching in or out for another student is prohibited and will be dealt with accordingly. If a student



forgets to punch in at the beginning of the day, when leaving or returning from lunch, the student's hours will not be counted. Each
student is responsible for the proper maintenance of his or her timecard and hours.

ATTENDANCE POLICY:
1) All students are expected to attend class as outlined in his or her enroliment agreement.

2) Students arriving more than 10 minutes late for scheduled class without a valid excuse or pre-approval will be
considered tardy and will not be allowed to punch in until after Theory Class is completed. If a student arrives more than
two hours late, he or she will not be allowed to punch in for that school day. Two tardies will be considered one absence
and marked in the student’s file.

3)  If a student needs to schedule a day off for any reason, they must submit a student time-off request form at least
fourteen (14) days in advance of the desired day. The form must be hand delivered to an office administrator and the
student will be notified within three (3) business days whether or not their request has been approved. There will be no
approval for scheduled days off the day before or after a major holiday.

4)  All absences are recorded; missed days cannot be made up. Each day missed will be added to the student's course
completion date and are subject to additional charges at the hourly rate outlined in the enroliment agreement.

5) liiness or other hwedical reasons confirmed by a doctor’s note will be deemed excused and recorded in the student's
file. Jury duty, military duty and funeral services are also valid reasons foran excused absence, in which case a student
must provide written and verifiable documentation to the school.

6) Students leaving campus during school hours, other than for lunch, must get approval from their instructor.
7). No student shall be allowed to attend school while they have an infectious, contagious, or communicable disease.

8)  Each student is required to punch in on a time clock upon entering school, leaving for or returning from lunch, and at
the end of the day. See TIME CLOCK PROCEDURES

9)  Saturday attendance is a must for full-time students. Students that miss a mandatory day will not be altowed to clock
in on their following scheduled school day.

LUNCH AND BREAK SCHEDULE:

The listed lunch and break schedule apply to students attending a full day of class.
1) Even number stations go to lunch at 12:00 p.m.; and are expected back to class by 12:45 p.m.
) Odd # stations go to lunch at 1:00 p.m.; and are expected back at 1:45 p.m."
) Lunch period is mandatory for all students.
) Lunch period is 45 minutes and breaks are 10 minutes.
)
)

oD W RN

Even # stations take break (1) at 10:30 a.m. to 10:40 a.m. and break (2) at 2:30 p.m. to 2:40 p.m.
Odd # stations take break (1) at 11:00 a.m. to 11:10 a.m. and break (2) at 3:00 p.m. to 3:10 p.m.

D

MAKE-UP POLICY: Any student with an excused absence or scheduled day off will be responsible for making up their missed
theory instruction, assignments, and tests.

RE-ENTRY POLICY: A student wishing to withdraw temporarily due to illness, personal reasons etc. will be permitted to do so only
if he or she is in good standing with the schooi and has submitted in writing their desire to withdraw. The student may re-enter the
school in the same status as when they left.

CONDUCT: Students are expected to act as professionals and follow all rules and regulations set forth by the South Dakota Barber
College. If a student fails to abide by any of the rules and regulations, they may be subject to disciplinary action up to and including
suspension, probation and even expulsion. The school reserves the right to dismiss any student whose personal conduct is deemed
unsatisfactory by the Director.



1) Students shall not interfere with any other student in the classroom or on the clinic floor. They shall
conduct themselves in a professional manner during school hours

2) Students shall read, understand, and comply with all safety and infection control requirements of the
school, accrediting agency, and the Board of Barber Examiners. Failure to do so could result in suspension or

expulsion,

3) Students will request the assistance of an instructor whenever they are unsure of how to proceed in a
given situation.

4) Students are not allowed to instruct another student on Theory or Practical applications.
5) Students are responsible for keeping their working area and tools clean at all times.
a. Sterilizer jars and trays must be cleaned and cared for daily.
b.  The station countertop and area to the left and rightis cleaned after each patron.
¢.  Alltools are cleaned and cared for after each patron.
d.  The barber chair is wiped clean after each patron.
e. Soiled linens are disposed of in the proper container.
f. The chair cloth (barber cape, barber drape) is neatly folded and properly hung on the chair after
each patron.
g. Ataminimum, the mirrors and sinks will be cleaned at the end of each day.
6) Students must wash their hands before and after servicing a patron.
7)  All student services must be checked by an instructor prior to completion.
8) Students shall take their lunch and breaks as assigned.
9)  Students shall come to school prepared to participate in class assignments.
10)  Talking with another students or patrons while performing services on a patron is unacceptable and
unprofessional. Likewise, talking to another student or patron while they are performing services on a patron is
unacceptable and unprofessional.
11)  Use of cell phones during theory class is distracting and impolite. Please refrain from using your cellphone
while class is in session. Cell phones are not allowed on the practical floor while class is in session. They are
however allowed at the end of a client service to take a phote of your work and will be allowed again at a
designated time set by the instructor to perform social media posts.
12) All students must park in the rear of the building.
13) All valuables should be stored in your locker.
14) All equipment must be left at school unless approved otherwise by an instructor.
15)  Any willful destruction of school property will result in immediate dismissal.

OTHER RULES and REGULATIONS

DRUG/ALCOHOL ABUSE: Students are prohibited from attending class or being on campus while intoxicated or under 'the
influence of any drug. If a student is on a prescription medication, he or she must notify the school for approval to attend school.

THEFT: Any student who steals from another student, patron, or the college will be dismissed immediately.

INSTRUCTORS DIRECTION: Any student who refuses and/or does not follow an instructor’s direction may be suspended from the
college immediately.



REFUSING SERVICE: Any student who refuses service to a patron will be suspended from the college immediately. Should a
situation arise where the student is in physical danger and unable to complete the service, they must notify an instructor.

DRESS CODE, HYGIENE, AND APPEARANCE:

1) All students must wear only their assigned barber smock/apron uniform during class hours and while in
view of the public. Barber smocks/aprons must be kept clean and presentable.

2) All students must wear closed-toed shoes that are in good repair and comfortable for standing. Sandals
and/or opened-toed shoes are not permitted.

3) Shorts, tank-tops, and skirts are not permitted.
4)  All clothing must be clean and presentable at all times.

5) While at school all students must have showered prior to coming to class; have shampooed hair; wear
deodorant; have clean and trimmed fingernails; have freshly brushed teeth,

6) Smoking is not allowed on or near campus.

7)  Students must be fragrance free; colognes and perfumes are not allowed.

8)  Excessive jewelry is not allowed; items considered acceptable are a wedding ring, wristwatch, or necklace
that can be tucked undemeath a shirt. Items considered unacceptable are excessive bracelets, rings, and

necklaces that will distract other students and or prevent a student from successfully performing services on a
patron.

START YOUR JOURNEY TODAY!
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