South Dakota Board of Funeral Service

Mailing Address:
810 North Main Street, Suite 298

l ' I Spearfish, SD 57783

SOUTH DAKOTA Tl I
DEPARTMENTOF HEAL Phone: (605) 642-1600

E-Mail: office(@sdlicensing.com
Home Page: funeralboard.sd.gov

DRAFT
BOARD MEETING AGENDA
TLk: Board Members
FROM: Brooke Tellinghuisen Geddes, Executive Secretary
MEETING DATE: November 12, 2025
MEETING TIME: 2:00pm MST/3:00pm CST

MEETING LOCATION: Video Conference

The public is invited to attend the meeting via Microsoft Teams at the following link:
https://teams.microsoft.com/l/meetup-

join/19%3ameeting NGQ20Dk1MjctODM3Mi0ONGUwLTgxMmUtZTkOMmISNDA3ZZI
%40thread.v2/0?context=%7b%22Tid%22%3a%22e69efb98-56ef-4797-a76b-
elec658a639¢c%22%2¢%2201d%22%3a%22ee0a24e7-6d2¢c-4495-adeS-
4377098865d2%22%7d

Or by calling: 1-469-770-0416, Passcode: 406749653#

If members of the public would like to be sent the Microsoft Teams invitation to the
meeting instead of using the above link, please contact the board office prior to the
meeting at office@sdlicensing.com. If you are having issues accessing the link, please
contact the board office at 605-642-1600.

Note: Individuals needing assistance, pursuant to the Americans with Disabilities Act, should contact the Board office at
office@sdlicensing.com or 605-642-1600 in advance of the meeting to make any necessary arrangements.

Agenda Item Number:
o, Call to order/welcome and introductions-Jones

2, Roll call-Jones

3. Corrections or additions to the agenda

4, Approval of the agenda

= Public testimony/public comment period

6. Approval of the minutes from May 7, 2025

7. FY financial update

8. Inspection Update

2. Trainee Updates

10. Re-Entry Applications (Out-of-State vs. SD Licensee) Discussion

BE, ICFSEB 122" Annual Meeting- February 24-26, 2026, Louisville, Kentucky



12.
13.

14.
15.
16.
17.
18.

Annual Review of Open Meeting Laws (SDCL 1-25-13)

Executive Session-pursuant to SDCL 1-25-2

a. Complaints/Investigations

b. General Contract Review with counsel

Vote on Complaints-if necessary

Honorarium Contract Policy

Schedule next meeting

Any other business coming in between date of mailing and date of meeting
Adjourn




Board of Funeral Service

Mailing Address:
810 North Main Street, Suite 298

l ' l Spearfish, SD 57783

SQUTH DAKOTA ‘” |
DEPARTMENT OF HEAL Phone: (605) 642-1600
E-Mail: office(@sdlicensing.com

Home Page: funeralboard.sd.gov

DRAFT BOARD MINUTES FOR MAY 7, 2025
BOARD MEETING/TELECONFERENCE

Members Present: James Jones, President .
Chad Osthus, Vice-President
Michacl Carlsen, Member
Sharel Delzer, Lay Member (via MiClOSOft Teams)
Shawna Flax, Dept. of Heaith (Non voling membcx)

Members Absent: Randy Bi"c:_nnic'k,' Secretary/ Ti‘éas_urer

Others Present: ... Brooke Tellinghuisen Geddes, Executive Secretary;
.. Megan Borchert, General Counsel; Katie Funke, Executive
. Assistant; Jasper Diegel, SDFDA; Katie Sieverding, SDFDA;
._.Jondthdn Dyck, SDFDA; Michael Sharkey, SDFDA; Shauna Kjos-
“Miotke, SDFDA; Nic Polly, SDFDA; Aubrey Hofmeister,
SDFDA Tim Bachman SDFDA; Mitch Steinhoff, SDFDA;
“. Logan Brandriet, SDFDA; Tim Bishop, Kuhler Funeral Home;
'?.Kelly Hyke SDFDA

Call to Or del fWelcome and Intl Uductmns Jones called the meeting to order at 2:02 p.m.
MDT. '

Roll Call: Jones, yes; .'C.)'s't-h_l__l_s;f,réé; Carlsen, yes; Delzer, yes; Flax, yes; Brennick, absent. A
quorum was present, R

Public Hearing to Adopt Proposed Rules: The public rules hearing was conducted by Jones.
Borchert provided a report on the draft rules and recommendations from LRC and requested two
corrections for typographical errors. Carlsen made a motion to adopt the draft rules with LRC
edits for form, style, clarity and legality and corrections to typographical errors. Osthus seconded
the motion. MOTION PASSED by roll call vote: Jones, yes; Carlsen, yes; Delzer, yes; Osthus,
yes; Brennick, absent.

The public hearing ended at 2:23 and the board entered into the regularly scheduled meeting at
2:25.



Corrections or additions to the agenda: None

Approval of the agenda: Osthus made a motion to approve the agenda. Carlsen seconded the
motion. MOTION PASSED by unanimous voice vote.

Public Comment: A member of the public submitted a document to the board members during
the meeting. No verbal comments were made.

Approval of the minutes firom February 25, 2025: Osthus made a motion to approve the
minutes from February 25, 2025, Carlsen seconded the motion. MOTION PASSED by

uhanimous voice vote,

FY Finanecial Update: Tellinghuisen Geddes reported ﬂscalyéaf;to-date figures as of March 31,
2025: revenue of $74,570.55; expenditures of $73,926.55 and a cash balance of $82,102.05.

Legislative Updates: Borchert provided an update on HB 1059 which clarifies the meanin g of
teleconference for purposes of open meetings and SB 74 which will lequne publication and
review of an explanation of open meeting laws of this state. :

Election of Officers: Osthus made a motion to keep the current sfate of ofﬁcers Ca:lsen
seconded the motion. MOTION PASSED by unanlmous vmce vote. :

SDFDA FY27 Contract Renewal (Vete) Callsen made a motlon to table this agenda item until
a later date. Osthus seconded the motion. MOTION PASSED by unanimous voice vote.

ICKFSEB Annual Meetmg Repmt -Jones & Bm chel t‘ Jones and B(n chert attended the 2025
Annual Meeting for the International Conference of Funeral Service Education Examining
Boards in Palm Springs, which was fully funded by ICFSEB. Topics included various licensure
types, alkaline 11yd101y51s changes in. state exams, mlpioper disposal of bodies, and FTC Funeral
Rule. : -

CO;]lp}éiﬁ_tS/Illvestigat'i.(')ns_: _Osthﬁé_ﬁmadc a motion to enter cxecutive session at 2:44 pm MDT.
Carlsen seconded the motion. MOTION PASSED by unanimous voice vote. All others exited

the mecting. Jones declared ah":e_nd to executive session at 3:30 pm MDT.

Schedule Next Meé_ting: The né};t meeting is tentatively scheduled for November 12, 2025, at
2:00 MDT/3:00 CDT via Micros_()ft Teams.

Any other business coming in between date of mailing and date of meeting: None.
Osthus made a motion to adjourn the meeting at 3:35 p.m. MDT. Catlsen seconded the motion.

MOTION PASSED by unanimous voice vote.

Respectfully submitted,

B i



Brooke Tellinghuisen Geddes
Executive Secretary

1-277-1.17. Draft minutes of public meeting to be available--Exceptions--Violation as misdemeanor, The
unapproved, draft minutes of any public meeting held pursuant to § 1-25-1 that are required to be kept by law shall
be available for inspection by any person within ten business days afler the meeting. However, this section does not
apply if an audio or video recording of the meeting is available to the public on the governing body's website within
five business days after the meeting. A violation of this section is a Class 2 misdemeanor. However, the provisions
of this section do not apply to drafi minutes of contested case proceedings held in accordance with the provisions of
chapter 1-26.
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Funeral Trainee Instructions

Please be sure to thoroughly read through the requirements so you understand what is required
of both the trainee and the sponsor. A copy of Administrative Rule 20:45:03:02 which outlines
the requirements of the trainee program, as well as ARSD 20:45:03:02.03, which outlines the
supervision requirements for the sponsor are included.

The traineeship must be a minimum of one year (and no less than 2,080 hours) and completed
within three years of the initial registration date. Your initial trainee license will be effective for
24 months from the initial registration date. If the final 12 months (for a total of 36 months or 3
years) are needed, you must contact the board office for instructions on how to update the
license. Beyond that, South Dakota law prohibits any extensions. A trainee must apply for
licensure within 5 years of completing the traineeship, or the traineeship must be repeated.

If the trainee is terminated by the sponsor or changes sponsors, the trainee must reapply and be
granted registration under a new sponsor before a trainee resumes work. The initial registration
date of the traineeship is still the initial registration date with the first sponsor. The trainee must
notify the board in writing with any changes in circumstances or supervision within ten days of
the event. *If a trainee was granted their license under the requirement of being enrolled in a
mortuary program, versus completed with a mortuary program, it is the trainee’s responsibility
to notify the board if they are no longer enrolled in the mortuary program, as they would no
longer be eligible to hold their license as a trainee. It is not the responsibility of the board to track
the ongoing education status of the trainee. The administrative rule specifically requires the
trainee to notify the board of those changes. You've already agreed to this by signing the trainee
application.

During the traineeship, the trainee must:

1) Work at least 2,080 hours (this is equivalent to full time work for 1 year)
2) Complete 25 acceptable embalming case reports

3) Complete monthly report cards

4) Assist in directing 25 funerals

5) Present 5 sets of funeral arrangements

All forms can be found on the board website: https://doh.sd.gov/licensing-and-
records/boards/funeral/licensing-requirements/

*Please carefully review the information on how to submit reports as this process has
changed*

*Please note, activities being completed for credit towards an accredited mortuary program may
not also be used to satisfy the requirements above. You've already agreed to this on the
application for your traineeship by signing it.

1of2



Supervisor Requirements

Sponsors, be sure to carefully review ARSD 20:45:02:03 to understand the requirements of
supervision. Failure to comply with this section is grounds for licensure action pursuant to SDCL
36-19-38. Please be advised that:

1) Sponsors must be physically present at the same funeral establishment as the
trainee to directly supervise the trainee’s first five embalming cases. Thereafter, if
the sponsor determines the trainee has demonstrated competency and
professionalism, the trainee may only work if the sponsor is immediately available in
person or by telecommunications.

2) The sponsor must notify the board in writing within 10 days if they terminate the
traineeship.

3) If the sponsor is no longer available, the trainee may not perform any work until the
trainee has applied for and received registration under a new sponsor.

4) The sponsor is responsible for the trainee’s actions and work in funeral service, and
for ensuring the trainee completes all required reports and forms.

5) As asponsor, you may not supervise more than one trainee at a time.

6) A trainee’s registration must be displayed at the establishment

7) Please be reminded, a funeral service licensee may NOT:

a. Allow anindividual to do the work of a trainee if the individual is not registered
with the board

b. Allow an individual who has completed the traineeship to continue to do the
work of a trainee (ie, once the license of the trainee is expired, it is expired,
there are no exceptions)

Submitting reports, this process has changed, please read carefully:

All reports and forms will need to be submitted at the end of the traineeship, in numerical order,
at once. Everything should be dated for when the service occurs. It is the responsibility of the
trainee and sponsor to ensure forms are completed correctly and entirely. The board review
officer will only review the forms once a complete packet is submitted. Do not send individual
forms or reports in. Make sure you keep all reports and forms in a safe place until they are ready
to be submitted, as you are responsible for them.

All reports can be found, here: https://doh.sd.gov/licensing-and-
records/boards/funeral/licensing-requirements/ under “types and forms” and then “trainee
forms”.

If the board office can be of assistance to you, please do not hesitate to contact us at 605-642-
1600.

20f2



36-19-21. Funeral service--License requirements.
The board may issue a license to practice funeral service to any person who:

(1) Is at least eighteen years of age;

(2) Submits an application on a form prescribed by the board;

(3) Pays the application fee established by the board, in accordance with § 36-19-12.1;

(4) Has completed at least ninety credit hours offered by an accredited institution of higher
education and obtained a degree or a certificate from a mortuary science or funeral
service program that is accredited by the American Board of Funeral Service
Education;

(5) Has completed a traineeship supervised by a person licensed pursuant to this chapter;

(6) Has passed the national board examination, administered by the International
Conference of Funeral Service Examining Board; and

(7) Has not committed any act that constitutes a ground for denying, suspending, or
revoking a license under this chapter.

Source: SDC 1939, § 27.1406 as amended by SL 1939, ch 102, § 4; SL 1951, ch 132, § 1; SL
1963, ch 154, § 3; revised pursuant to SL 1972, ch 15, § 4; SL 2020, ch 168, § 8; SL 2023, ch
137, § 11; SL 2025, ch 159, § 4.

36-1D-1. Eligibility--Licensure by endorsement.

Notwithstanding any existing provisions related to licensure by endorsement or licensure
by reciprocity in any applicable licensing statute, a licensing board or a department secretary, if
the secretary is responsible for issuing the license, shall issue a license, certificate, registration,
or permit to an applicant to allow practice in this state if, upon application to the licensing board,
the applicant satisfies all of the following conditions:

(1) Holds a current license, certificate, registration, or permit from another state, territory,
or country and the licensing board determines that state's, territory's, or country's
requirements are substantially equivalent to or exceed the requirements established in
this state;

(2) Demonstrates competency in the profession or occupation through methods determined
by the licensing board or a department secretary, if the secretary is responsible for
issuing the license;

(3) Has not committed any act that constitutes grounds for refusal, suspension, or
revocation of a license, certificate, registration, or permit to practice that profession or
occupation in this state unless the licensing board determines, in its discretion, that
the act should not be an impediment to the granting of a license, certificate,
registration, or permit to practice in this state;

(4) Is in good standing and has not been disciplined by the jurisdiction that issued the
license, certificate, registration, or permit unless the licensing board determines, in its
discretion, that the discipline should not be an impediment to the granting of a
license, certificate, registration, or permit to practice in this state; and

(5) Pays any fees established by the licensing board by rules promulgated pursuant to
chapter 1-26.

Source: SL 2021, ch 169, § 1; SL 2023, ch 133, § 1.
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