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DDD Meeting Agreements 

 

• Start and end on time 

• Come prepared 

• Be present & minimize distractions 

• Maintain professionalism & respect 

• In virtual meetings 

o Turn on your camera! 

o Remember to mute mic when not speaking 

o Use chat box to avoid interrupting others 

• Listen to understand rather than to respond 

• Use “rounds” to give all team members an opportunity to share 

 


