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SOUTH DAKOTA BOARD OF TECHNICAL EDUCATION
ACADEMIC AFFAIRS

BOARD POLICY 303.3: NON-SUBSTANTIVE PROGRAM APPLICATION

TC submits 
application at least 
50 business prior to 

BOTE meeting.

Exec. Director 
reviews application 

for completion. Provides proposed program 
application for review to 

SD-CTE Director and SD 
GOED.

Exec. Director asks 
TC to provide 

additional info within 
10 business days.

If incomplete

If 
complete, 
the Exec. 
Director

Convenes meeting of TC 
presidents (or designee) 
for informational meeting.

Exec. Director 
decides to approve 
or refer to BOTE.

Exec. Director sends 
approval letter to TC.

Approve

Refer

Confirmation of 
program approval 
placed on BOTE 

informational 
agenda. 

Exec. Director sends 
notification letter with 

referral rationale to TC 
within 10 business days 

from application 
submission deadline.

If TC is asked for 
additional info, the TC 

will have up to ten 
business days to revise 
and resubmit to Exec. 

Director.

Review of referred 
application with 

follow Section 4 of 
BP 303.2

 (starting at 4.3).

https://bote.sd.gov/docs/policies/303-3_NonSubstantive-Program-Application.pdf
https://bote.sd.gov/docs/policies/303-2_Substantive-Program-Application.pdf
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SOUTH DAKOTA BOARD OF TECHNICAL EDUCATION
ACADEMIC AFFAIRS

BOARD POLICY 303.2: SUBSTANTIVE PROGRAM APPLICATION

TC submits 
application at least 
50 business prior to 

BOTE meeting.

Exec. Director 
reviews application 

for completion. Provides proposed program 
application for review to 

SD-CTE Director and SD 
GOED.

Exec. Director asks 
TC to provide 

additional info within 
10 business days.

If incomplete

If 
complete, 
the Exec. 
Director

Convenes meeting of TC 
presidents (or designee) 
for informational meeting.

Exec. Director convenes 
Committee on Academic 
Affairs and Institutional 
Effectiveness to review 

program application 
along with TC; 

Committee makes 
recommendation to 

BOTE.

BOTE reviews 
application & 
Committee’s 

recommendation.

BOTE decides to  
approve, 

disapprove, or defer 
to later date.

TC submits written 
memo to Exec. 

Director with concern 
& rationale for 

unwarranted program 
duplication.

Exec. Director 
provides submitted 

memo to TC 
proposing the new 
program; TC may 

prepare response to 
memo & submit to 

Exec. Director.

If concerns of 
duplication 

meet criteria 
and TCs 
cannot 
resolve

Committee reviews 
rationales & 

testimony from TC 
president (or 

designee) and 
submits 

recommendation to 
the BOTE.

If program 
duplication to 

consider

https://bote.sd.gov/docs/policies/303-2_Substantive-Program-Application.pdf

